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Comprehensive School Safety Plan Purpose 
 
Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing 
and development of the comprehensive school safety plan (CSSP), the school site council or safety committee consult with a fire 
department and other first responder entities in addition to currently required entities. It requires the CSSP and any updates made 
to the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities. 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Truckee High School, 11725 Donner Pass Road, Truckee, 
CA. 
 
It is also available via the URL: 
 
https://www.ttusd.org/Page/331 
 
Safety Plan Vision 
TTUSD recognizes that students and staff have the right to a safe and secure campus where they are free from physical and 
psychological harm. The Board is fully committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, responsible behavior, and respect for others. 
TTUSD is committed to ensuring that students and staff have a safe, secure campus and working environment that provides high-
quality education for all. 
 
 

https://www.ttusd.org/Page/331
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Tahoe Truckee High School Safety Committee 
 
 
Assessment of School Safety 
Student/Community Profile 
With a population of 16,735 (2019 U.S. Census Bureau). Truckee’s nearest urban neighbor is Reno, Nevada, located forty miles to the 
east.  Truckee is the gateway community to a vast recreational industry. THS uses a four x four block schedule. Each class meets 
every day of the week. Class periods are 85 minutes each with a 25 minute Student Success period Monday through Thursday. Each 
full time teacher teaches three periods a day with one period of prep. Class sizes at THS range on average from 22-32. Student 
demographics have remained relatively consistent over the past decade. 
 
While we have experienced an increase in enrollment our student demographics continue to remain at an average of 62% white and 
32% hispanic. Over the past three years, THS’s English Language Learners and SocioEconomically Disadvantaged students have been 
steadily increasing according to our accountability plan. However, the number of Redesignated Fluent English Proficient (RFEP) 
students has also increased from 174 in 2017-2018 to 190 in 2019-2020. Over the past three years, THS has worked diligently to 
refine goals and identify focus subgroups such as RFEP, SocioEconomically Disadvantaged and Special Education. As a result, THS has 
committed to a continuing focus in academic support for redesignated students. Our SocioEconomically Disadvantaged students will 
also continue to be one of our main subgroups to focus on throughout the school year. Our students with disabilities numbers have 
stayed relatively steady as our Special Education department works to support students to achieve in the least restrictive 
environment. 
 
Staff Descriptions 
All certified staff are Highly Qualified as defined by federal guidelines. All teachers are credentialed in the subject matter to which 
they are assigned. The staff consists of two administrators, three counselors, one school psychologist, one librarian, 44 full-time 
teachers, 3 resource specialists and 3 Special Day Class special education teachers, 2 part-time teachers, and 23 classified supported 
staff. 
 
TRUCKEE HIGH SCHOOL MISSION STATEMENT 
 
The mission of the educational community at Truckee High School is to inspire, prepare and empower students for college, career, 
and a purposeful life. 
 
TRUCKEE HIGH SCHOOL VISION 
 
Truckee High School will be a safe, healthy, and collaborative educational environment where staff, students, parents, and 
community contribute to the academic, social/emotional, and physical development of THS students. The school will provide a 
variety of learning opportunities through rigorous coursework and co-curricular activities in a culture of connected relationships. 
Students will be thoughtful, resilient, productive, and contributing members of their communities who take pride in their school. 
Parents will be engaged, involved, and supporting partners of the school community. The community will partner with THS to 
support students and offer them life skills to be successful in a changing world. 
 
TRUCKEE HIGH SCHOOL STUDENT LEARNING OUTCOMES (SLO’S) 
Physical, Social, Emotional/Mental Wellness 
The student: 
1.  Accepts personal responsibility for actions and impact on the lives of others 
2.  Communicates effectively and respectfully with a diverse group of people. 
3.  Tolerates differences and embraces change 
4.  Builds and sustains meaningful relationships 
5.   Utilizes the caring connection with an adult on campus 
6.  Expresses emotions in a healthy manner. 
7.  Confronts obstacles with persistence, confidence and enthusiasm 
8.  Realizes successes and failures are learning experiences 
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9.   Develops routines for personal success 
10.  Maintains lifelong habits for physical fitness and emotional/ mental health 
Critical Thinking and Intellectual Growth 
The student: 
1.  Critiques an argument by pointing out strengths and weaknesses 
2.  Supports an argument using relevant, specific evidence 
3.  Accepts failures and learns from it 
4.  Makes connections between past events and current issues 
5.  Self assess levels of understanding and ability, then seeks resources to make gains in deficiencies. 
6.  Develops a growth mindset where the ability to initiate, define, establish, evaluate, 
and accomplish short and long term goals is supported. 
7.  Develops partnership/internship opportunities within the Tahoe community to 
support real-world applications and inspire future studies. 
8.  Incorporates mathematical and scientific reasoning to address and assist in 
resolving problems in all classes. 
Civic Mindset 
The student: 
1.  Celebrates others’ work in the community 
2.  Understands how a small town community works together 
3.  Becomes an active member of their community 
4.  Completes academic projects that benefit the community 
5.  Demonstrates academic honesty and integrity. 
6.  Uses technology and social media in an ethical and moral manner. 
7.  Is environmentally conscious. 
8.  Collaborates while exhibiting respect for different views and lifestyles. 
9.  Recognizes that the world is bigger than Truckee. 
 
Communication 
The student: 
1.  Verbally communicates ideas with precision and appropriate tone 
2.  Writes with exactness for a variety of audiences using appropriate style (formal, 
essay, creative, etc.) 
3.  Demonstrates digital fluency 
4.  Reads a variety of documents including technical documents, literature, digital 
media, historical documents and appropriately cites them as support for original 
expression 
5.  Shares constructive criticism and discusses opposing views with empathy and 
respect 
 
STUDENT EXPECTATIONS: 
Have a voice in school decisions 
Demonstrate respect and understanding at all times 
Use appropriate and professional language 
Attendance: Be punctual and prepared to learn 
Tolerance: Be tolerant of others 
Use technology responsibly 
Dress Code 
The school’s responsibility is to establish and implement appropriate standards of dress. 
The school  will establish a classroom and campus atmosphere which fosters a productive learning environment. 
Students who are in violation of the dress code will meet with an administrator. 
 
TEACHER EXPECTATIONS: 
Greet students as they enter the classroom 
Demonstrate respect and understanding at all times (students, colleagues, students, community members...all stakeholders) 
Uphold a safe and collaborative culture 
Committed to consistent communication 
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Correspond with families about D/F’s 
No Yelling, No Profanity, No Sarcasm 
Tier 2 attire (Casual Professional) 
Visible and present during the school day 
PARENT/GUARDIAN EXPECTATIONS: 
Parents/guardians are engaged, involved and supporting partners of the school community. 
Be present and ask your student about their daily experience. 
Reinforce ethics, honesty and integrity in students’ lives. 
Support your student’s best effort. 
Parents should expect their student to have homework each night (between one and three hours). 
Encourage a consistent study time and environment. 
Contact individual teachers/counselors when concerned about student progress. 
 
ADMINISTRATIVE EXPECTATIONS: 
Students First 
All decisions are team decisions 
Open door policy 
Present and Visible on campus 
Visit every classroom every two weeks 
Committed to consistent communication: Wolverine Weekly, Robo Call, Email 
24 hour Email and phone follow-up 
Firm, Fair and Consistent Discipline - close the feedback loop 
 
 
 
Suspension Rate: 
 
2021 
Per Dataquest 
ALL: 0.1% 
White: 0.0% 
Hispanic:  0.4%% 
SED: * 
EL: * 
SWD: * 
*data suppressed because student group =<10 students 
 
Suspension 
Eligible Enrollment 843 
Suspensions 2 
Unduplicated 1 
Suspension Rate 0.1% 
Stu w/1 Sus 0% 
Stu w/Mult Sus 100% 
 
2020 
Suspension 
Eligible Enrollment 799 
Suspensions 24 
Unduplicated 19 
Suspension Rate 2.4% 
Stu w/1 Sus 84.2% 
Stu w/Mult Sus 15.8% 
 
School Level Data 
2019 
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All: 40 incidents/28stu 
28 stu/759 stu = 3.7% 
Hispanic 16/28 = 57% 
White 12/28 = 43% 
EL 2/28 = 7% 
RFEP  13/28 = 46% 
SED 8/28 = 29% 
SWD 9/28 = 32% 
 
2020 
All: 22 incidents/14 stu 
14 stu/790 stu = 1.77% 
Hispanic 8/14 = 57% 
White 5/14 = 36% 
EL = 0% 
RFEP 6/14 = 43% 
SED 9/14 = 64% 
SWD 5/14 = 36% 
 
Chronic Absenteeism 
19-20 data is not available due to COVID 
 
Chronic Absenteeism 20-21 
Eligible Enrollment 832 
 
COLD STREAM ALTERNATIVE 
 
Truckee High School also houses the Cold Stream Alternative Program on its campus.  Cold Stream offers an independent study 
program developed to meet the needs of families who want more choices and flexibility in their child's education and provides both 
single subject and full time options. It provides small class sizes and personal instruction along with a rigorous, yet flexible schedule 
that allows students to work from home or while traveling. Cold Stream Alternative students follow all evaluation and response 
procedures provided in this plan. Training for staff and students is provided by Truckee High School. 
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Tahoe Truckee High School is a learning community that offers students rigorous curriculum through collaborative teaching. 
Students are encouraged to challenge themselves in their 
academics and in extra-curricular activities. Our school community is actively involved and supportive of our students’ social and 
cultural growth as life long learners. We believe students at 
Truckee High School come to school as special human beings, unique in their own physical, social, intellectual and emotional 
development. We believe that students have the right to an 
environment, that encourages student development through a rigorous, relevant, and relationship based learning opportunities. An 
environment that is safe, clean and drug free, celebrates social, emotional, academic, and athletic achievement and where people 
are treated equally, fairly, respectfully and courteously. To ensure these rights, students will be encouraged and supported to 
develop into responsible global citizens so they may reach their full potential, strive to acquire an understanding that learning is a 
lifelong process and achieve academic excellence by developing skills necessary to participate successfully in society as responsible 
citizens with character and integrity. Stand for integrity, honesty, and ethical treatment of all, be partners in the learning process 
and take responsibility for themselves and their learning. 
 
 
 



 

Comprehensive School Safety Plan 10 of 65 6/15/22 
 

(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known 
or suspected incidents of child abuse and neglect. The Superintendent or designee shall establish procedures for the identification 
and reporting of known and suspected child abuse and neglect in accordance with the law. These employees receive annual training 
on the mandated reporting process. Procedures for reporting child abuse shall be included in the district and/or school 
comprehensive safety plan. (Education Code 32282). The Superintendent or designee shall provide training regarding the duties of 
mandated reporters. 
 
Definitions 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
1. A physical injury or death inflected by other than accidental means on a child by another person. 
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1. 
3. Neglect of a child as defined in Penal Code 11165.2. 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3. 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4. 
 
Child abuse or neglect does not include: 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 
physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning. (Education Code 44807) 
4. An injury caused by a school employee’s use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of the student. (Education Code 49001) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the 
student. (Education Code 49001). 
6. Homelessness or classification as and unaccompanied minor (Penal Code 11165.15) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher’s aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and 
administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7). 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause 
a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within 
the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at 
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, Comprehensive School 
Safety Plan 7 of 33 5/31/19 withdrawal, or untoward aggressive behavior towards self or others, may make a report to the 
appropriate agency. (Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act 
by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 
14 shall notify a peace officer. (Penal Code 152.3, 288) 
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Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the 
report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 
 
Reporting Procedures 
 
1. Initial Telephone Report Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a 
mandated reporter shall make an initial report by telephone to any police department (excluding a school district police/security 
department), sheriff’s department, county probation department if designated by the county to receive such reports, or county 
welfare department. (Penal Code 11165.9, 11166) 
 
Nevada County Child Protective Services 
208 Sutton Way 
Grass Valley, CA 95945 
530-273-4291 
 
Placer County Child Protective Services 
101 Cirby Hills Drive 
Roseville, CA 95678 
916-787-8860 
 
El Dorado County Child Protective Services 
3368 Lake Tahoe Blvd. #100 
South Lake, CA 96150 
530-642-7100 or 530-573-3201 
 
When the initial telephone report is made, the mandated reporter should note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2. Written Report Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall 
then prepare and either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a 
completed Department of Justice form (SS 8572). (Penal Code 11166, 11168) 
 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation 
or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 
mandated reporter. 
b. The child’s name and address, present location, and, where applicable, school, grade, and class. 
c. The names, addresses, and telephone numbers of the child’s parents/guardians. 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 
neglected the child. 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information. 
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The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 
11167) 
 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any 
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 11166.05. (Penal Code 11167) 
 
3. Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent 
Chief Learning Officer or designee. (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform 
the Superintendent Chief Learning Officer or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency. (Penal Code 11166) 
Training 
 
Within the first six weeks of each school year, the Superintendent Chief Learning Officer or designee shall provide training on 
mandated reporting requirements to district employees and persons working on their behalf who are mandated reporters. Any 
school personnel hired during the school year shall receive such training within the first six weeks of employment. (Education Code 
44691; Penal Code 11165.7) 
 
(cf. 4131 - Staff Development) 
 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
The Superintendent Chief Learning Officer or designee shall use the online training module provided by the California Department of 
Social Services. (Education Code 44691) 
 
The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In 
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or 
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal 
Code 11165.7) 
 
The Superintendent Chief Learning Officer or designee shall obtain and retain proof of each mandated reporter's completion of the 
training. (Education Code 44691) 
 
Victim Interviews by Social Services 
 
Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during 
school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private 
or in the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 
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1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 
which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school. (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent Chief Learning Officer or designee and/or principal shall not notify the parent/guardian, but rather shall provide the 
peace officer with the address and telephone number of the child's parent/guardian. (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent Chief Learning Officer or designee shall provide parents/guardians with procedures for reporting 
suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not 
English, such procedures shall be in their primary language and, when communicating orally regarding those procedures, an 
interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent Chief Learning Officer or designee shall provide to all new employees who are mandated reporters a statement 
that informs them of their status as mandated reporters, their reporting obligations under Penal Code 11166, and their 
confidentiality rights under Penal Code 11167. The district also shall provide these new employees with a copy of Penal Code 
11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement 
indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. 
The signed statement shall be retained by the Superintendent Chief Learning Officer or designee. (Penal Code 11166.5) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 
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The Superintendent Chief Learning Officer or designee also shall notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other 
person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or 
made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 
 
2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may be 
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166) 
 
3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly 
made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166) 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
The Tahoe Truckee Unified School District will take all necessary measures to keep students, staff, and visitors safe in the event of a 
disaster. The TTUSD Emergency Response Plan will be provided to each school site and is not available to the Public.  The Emergency 
Response Plan includes the following: 
Incorporates strategies of the Incident Command System, Standardized Emergency Management System, and National Incident 
Management System. 
Maps out specific evacuation procedures within the school disaster plan. 
Provides guidance for emergency response to a variety of potential hazards and incidents, including “duck and cover” procedures 
following an earthquake. 
Identifies emergency response training and exercise opportunities for students and staff. 
 
 
Public Agency Use of School Buildings for Emergency Shelters 
We offer our schools for public shelters in case of a natural disaster or pandemic event. We cooperate with the Placer, Nevada, and 
El Dorado County Emergency Response Teams as well as the Town of Truckee Emergency Management Team and the Red Cross. If 
our buildings are used as shelters during the school day, non students are supervised to protect the safety of our students.The 
school district or county office of education shall cooperate with the public agency in furnishing and maintaining the services as the 
school district or county office of education may deem necessary to meet the needs of the community. (Ed code 32282 B (V ii)) 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board 
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, 
but not limited to, the following:  (Education Code 48900(s)) 
While on school grounds 
 
While going to or coming from school 
 
During the lunch period, whether on or off the school campus 
 
During, going to, or coming from a school-sponsored activity 
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District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
 
Appropriate Use of Suspension Authority 
 
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and 
Expulsion:  Grades K-12" of the accompanying administrative regulation, or when his/her presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct.  (Education Code 48900.5, 
48900.6) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 
 
No student in grades K-3 may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 
48910.  (Education Code 48900) 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in 
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion 
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program 
which meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct.  (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off 
school grounds:  (Education Code 48915) 
Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained prior 
written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
 
Selling or otherwise furnishing a firearm 
 
Brandishing a knife at another person 
 
Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
 
Possessing an explosive as defined in 18 USC 921 
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion:  Grades 
K-12" and "Additional Grounds for Suspension and Expulsion:  Grades 4-12," the Superintendent or principal shall have the discretion 
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following:  (Education Code 48915(b) and (e)) 
That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student 
or others 
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A vote to expel a student shall be taken in an open session of a Board meeting. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation.  (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance.  (Education Code 48900) 
 
No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 - 
Preschool/Early Childhood Education. 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent Chief Learning Officer or designee shall comply with procedures for notices, 
hearings, and appeals as specified in law and administrative regulation.  (Education Code 48911, 48915, 48915.5, 48918) 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall 
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion 
data shall be reported to the Board annually and to the California Department of Education when so required. 
 
In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by 
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the 
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the 
district is meeting its goals for improving school climate as specified in its local control and accountability plan. 
 
See Administrative Regulations 5144.1 and 5144.2 for complete suspension and expulsion definitions and procedures. 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
(a) A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged in, any of 
the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 48900.3, 48900.4, or 
48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts. The district shall provide the 
information to the teacher based upon any records that the district maintains in its ordinary course of business, or receives from a 
law enforcement agency, regarding a pupil described in this section. 
 
(b) A school district, or school district officer or employee, is not civilly or criminally liable for providing information under this 
section unless it is proven that the information was false and that the district or district officer or employee knew or should have 
known that the information was false, or the information was provided with a reckless disregard for its truth or falsity. 
 
(c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in, or who is 
reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, which is punishable by 
confinement in the county jail for a period not to exceed six months, or by a fine not to exceed one thousand dollars ($1,000), or 
both. 
 
(d) The information provided shall be from the previous three school years. 
 
(e) Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which it 
was provided and shall not be further disseminated by the teacher. 
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(E) Sexual Harassment Policies (EC 212.6 [b]) 
Students 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The 
Board prohibits sexual harassment of students at school or at school-sponsored or school-related activities. The Board also prohibits 
retaliatory behavior or action against any person who files a complaint, testifies, or otherwise participates in district complaint 
processes. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.2 - Bullying) 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a 
school-sponsored or school-related activity by another student or an adult to immediately contact his/her teacher, the principal, or 
any other available school employee. Any employee who receives a report or observes an incident of sexual harassment shall notify 
the principal or a district compliance officer. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.2 - Bullying) 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Complaints regarding sexual harassment shall be investigated and resolved in accordance with law and district procedures specified 
in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and parents/guardians that 
complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
The Superintendent Chief Learning Officer or designee shall take appropriate actions to reinforce the district's sexual harassment 
policy. 
 
Instruction/Information 
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The Superintendent Chief Learning Officer or designee shall ensure that all district students receive age-appropriate instruction and 
information on sexual harassment. Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
 
2. A clear message that students do not have to endure sexual harassment under any circumstance 
 
3. Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not complained 
 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved 
 
5. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
 
6. Information about the rights of students and parents/guardians to file a criminal complaint, as applicable 
 
Disciplinary Actions 
 
Any student who engages in sexual harassment or sexual violence at school or at a school-sponsored or school-related activity is in 
violation of this policy and shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken 
into account. 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Any staff member found to have engaged in sexual harassment or sexual violence toward any student shall be subject to discipline 
up to and including dismissal in accordance with applicable policies, laws, and/or collective bargaining agreements. 
 
(cf. 4117.4 - Dismissal) 
 
(cf. 4117.7 - Employment Status Report) 
 
(cf. 4118 - Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
The Superintendent Chief Learning Officer or designee shall maintain a record of all reported cases of sexual harassment to enable 
the district to monitor, address, and prevent repetitive harassing behavior in the schools. 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of 
the Education Amendments of 1972 and California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s) may be contacted at: 
 
Superintendent Chief Learning Officer or Designee 
 
11603 Donner Pass Road 
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Truckee, CA 96161 
 
(530) 582-2500 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.2 - Bullying) 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not 
limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of 
a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of 
sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
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School-Level Complaint Process/Grievance Procedure 
 
Complaints of sexual harassment, or any behavior prohibited by the district's Nondiscrimination/Harassment policy - BP 5145.3, shall 
be handled in accordance with the following procedure: 
 
1. Notice and Receipt of Complaint: Any student who believes he/she has been subjected to sexual harassment or who has 
witnessed sexual harassment may file a complaint with any school employee. Within one school day of receiving a complaint, the 
school employee shall report it to the district Coordinator for Nondiscrimination/Principal. In addition, any school employee who 
observes any incident of sexual harassment involving a student shall, within one school day, report this observation to the 
Coordinator/Principal, whether or not the victim files a complaint. 
 
In any case of sexual harassment involving the Coordinator/Principal to whom the complaint would ordinarily be made, the 
employee who receives the student's report or who observes the incident shall instead report to the Superintendent Chief Learning 
Officer or designee. 
 
2. Initiation of Investigation: The Coordinator/Principal shall initiate an impartial investigation of an allegation of sexual harassment 
within five school days of receiving notice of the harassing behavior, regardless of whether a formal complaint has been filed. The 
district shall be considered to have "notice" of the need for an investigation upon receipt of information from a student who 
believes he/she has been subjected to harassment, the student's parent/guardian, any employee who received a complaint from a 
student, or any employee or student who witnessed the behavior. 
 
If the Coordinator/Principal receives an anonymous complaint or media report about alleged sexual harassment, he/she shall 
determine whether it is reasonable to pursue an investigation considering the specificity and reliability of the information, the 
seriousness of the alleged incident, and whether any individuals can be identified who were subjected to the alleged harassment. 
 
3. Initial Interview with Student: When a student or parent/guardian has complained or provided information about sexual 
harassment, the Coordinator/Principal shall describe the district's grievance procedure and discuss what actions are being sought by 
the student in response to the complaint. The student who is complaining shall have an opportunity to describe the incident, identify 
witnesses who may have relevant information, provide other evidence of the harassment, and put his/her complaint in writing. If 
the student requests confidentiality, he/she shall be informed that such a request may limit the district's ability to investigate. 
 
4. Investigation Process: The Coordinator/Principal shall keep the complaint and allegation confidential, except as necessary to carry 
out the investigation or take other subsequent necessary action. (5 CCR 4964) 
 
The Coordinator/Principal shall interview individuals who are relevant to the investigation, including, but not limited to, the student 
who is complaining, the person accused of harassment, anyone who witnessed the reported harassment, and anyone mentioned as 
having relevant information. The Coordinator/Principal may take other steps such as reviewing any records, notes, or statements 
related to the harassment or visiting the location where the harassment is alleged to have taken place. 
 
When necessary to carry out his/her investigation or to protect student safety, the Coordinator/Principal also may discuss the 
complaint with the Superintendent Chief Learning Officer or designee, the parent/guardian of the student who complained, the 
parent/guardian of the alleged harasser if the alleged harasser is a student, a teacher or staff member whose knowledge of the 
students involved may help in determining who is telling the truth, law enforcement and/or child protective services, and district 
legal counsel or the district's risk manager. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
5. Interim Measures: The Coordinator/Principal shall determine whether interim measures are necessary during and pending the 
results of the investigation, such as placing students in separate classes or transferring a student to a class taught by a different 
teacher. 
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6. Optional Mediation: In cases of student-on-student harassment, when the student who complained and the alleged harasser so 
agree, the Coordinator/Principal may arrange for them to resolve the complaint informally with the help of a counselor, teacher, 
administrator, or trained mediator. The student who complained shall never be asked to work out the problem directly with the 
accused person unless such help is provided and both parties agree, and he/she shall be advised of the right to end the informal 
process at any time. 
 
(cf. 5138 - Conflict Resolution) 
 
7. Factors in Reaching a Determination: In reaching a decision about the complaint, the Coordinator/Principal may take into account: 
 
a. Statements made by the persons identified above 
 
b. The details and consistency of each person's account 
 
c. Evidence of how the complaining student reacted to the incident 
 
d. Evidence of any past instances of harassment by the alleged harasser 
 
e. Evidence of any past harassment complaints that were found to be untrue 
 
To judge the severity of the harassment, the Coordinator/Principal may take into consideration: 
 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The identity, age, and sex of the harasser and the student who complained, and the relationship between them 
 
d. The number of persons engaged in the harassing conduct and at whom the harassment was directed 
 
e. The size of the school, location of the incidents, and context in which they occurred 
 
f. Other incidents at the school involving different students 
 
8. Written Report on Findings and Follow-Up: No more than 30 days after receiving the complaint, the Coordinator/Principal shall 
conclude the investigation and prepare a written report of his/her findings. This timeline may be extended for good cause. If an 
extension is needed, the Coordinator/Principal shall notify the student who complained and explain the reasons for the extension. 
 
The report shall include the decision and the reasons for the decision and shall summarize the steps taken during the investigation. If 
it is determined that harassment occurred, the report shall also include any corrective actions that have or will be taken to address 
the harassment and prevent any retaliation or further harassment. This report shall be presented to the student who complained, 
the person accused, the parents/guardians of the student who complained and the student who was accused, and the 
Superintendent Chief Learning Officer or designee. 
 
In addition, the Coordinator/Principal shall ensure that the harassed student and his/her parent/guardian are informed of the 
procedures for reporting any subsequent problems. The Coordinator/Principal shall make follow-up inquiries to see if there have 
been any new incidents or retaliation and shall keep a record of this information. 
 
Confidentiality 
 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation or 
take other subsequent necessary action. (5 CCR 4964) 
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However, when a complainant or victim of sexual harassment notifies the district of the harassment but requests confidentiality, the 
compliance officer shall inform him/her that the request may limit the district's ability to investigate the harassment or take other 
necessary action. When honoring a request for confidentiality, the district will nevertheless take all reasonable steps to investigate 
and respond to the complaint consistent with the request. 
 
When a complainant or victim of sexual harassment notifies the district of the harassment but requests that the district not pursue 
an investigation, the district will determine whether or not it can honor such a request while still providing a safe and 
nondiscriminatory environment for all students. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
(cf. 5125 - Student Records) 
 
Enforcement of District Policy 
 
The Superintendent Chief Learning Officer or designee shall take appropriate actions to reinforce the district's sexual harassment 
policy. As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize harassment and how to respond 
 
(cf. 4131 - Staff Development) 
 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding sexual harassment 
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, communicating the school's response to 
parents/guardians and the community 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action 
 
In addition, disciplinary measures may be taken against any person who is found to have made a complaint of sexual harassment 
which he/she knew was not true. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
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1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 
CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, 
procedures, and standards of conduct are posted, including school web sites (Education Code 231.5) 
 
3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester, or 
summer session (Education Code 231.5) 
 
4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct (Education Code 231.5) 
 
5. Be included in the student handbook 
 
6. Be provided to employees and employee organizations 
 
Personnel 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board 
prohibits sexual harassment against district employees and retaliatory behavior or action against any person who complains, 
testifies, or otherwise participates in the complaint process established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender expression, or 
sexual orientation of the victim. 
 
This policy shall apply to all district employees and to other persons on district property or with some employment relationship with 
the district, such as interns, volunteers, contractors, and job applicants. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to 
commit sexual harassment in violation of this policy is subject to disciplinary action, up to and including dismissal. 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
The Superintendent Chief Learning Officer or designee shall take all actions necessary to ensure the prevention, investigation, and 
correction of sexual harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Ensuring prompt, thorough, and fair investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the 
alleged harasser and subsequent monitoring of developments 
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The Superintendent Chief Learning Officer or designee shall periodically evaluate the effectiveness of the district's strategies to 
prevent and address harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether 
harassment is occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to 
evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on systems and/or processes. 
As necessary, changes shall be made to the harassment policy, complaint procedures, or training. 
 
Sexual Harassment Reports and Complaints 
 
Any district employee who feels that he/she has been sexually harassed in the performance of his/her district responsibilities or who 
has knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to his/her 
direct supervisor, another supervisor, the district's coordinator for nondiscrimination, the Superintendent Chief Learning Officer, or, 
if available, a complaint hotline or an ombudsman. A supervisor or administrator who receives a harassment complaint shall 
promptly notify the coordinator. 
 
Complaints of sexual harassment shall be filed and investigated in accordance with the complaint procedure specified in AR 4030 - 
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the 
subject of the complaint. 
 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the investigation 
or to take other subsequent necessary actions. (2 CCR 11023) 
 
This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and job 
applicants, but shall not be used to resolve any complaint by or against a student. 
 
Definitions 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the work or educational setting when: (Education Code 212.5; Government Code 12940; 2 CCR 11034) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
 
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. 
 
3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, 
honors, programs, or activities available at or through the district. 
 
Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe 
or pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work 
environment. 
 
Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor, 
a co-worker, or a non-employee, include, but are not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 
 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body 
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 
 
Training 
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The Superintendent Chief Learning Officer or designee shall ensure that all employees receive training regarding the district's sexual 
harassment policies when hired and periodically thereafter. The training shall include how to recognize prohibited or harassing 
conduct, the procedures for reporting and/or filing complaints involving an employee, employees' duty to use the district's 
complaint procedures, and employee obligations when a sexual harassment report involving a student is made to the employee. The 
training shall also include information about processes for employees to informally share or obtain information about harassment 
without filing a complaint. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
Every two years, the Superintendent Chief Learning Officer or designee shall ensure that supervisory employees receive at least two 
hours of classroom or other effective interactive training and education regarding sexual harassment. All such newly hired or 
promoted employees shall receive training within six months of their assumption of the new position. (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or 
effectively recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the 
use of independent judgment. (Government Code 12926) 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
 
The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in 
preventing and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address 
and correct wrongful behavior. The training shall include, but is not limited to, the following: (Government Code 12950.1; 2 CCR 
11024) 
 
1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual 
harassment, the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or 
liability 
 
2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, 
and retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken 
from case law, news and media accounts, and hypotheticals based on workplace situations and other sources 
 
3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to 
do if the supervisor himself/herself is personally accused of harassment 
 
4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are 
taken to correct harassing behavior, including an effective process for investigation of a complaint 
 
5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and 
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how to 
use the policy if a harassment complaint is filed 
 
6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in 
writing that he/she has received 
 
7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal 
or physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or 
undermining of a person's work performance 
 
8. Practical examples of harassment based on gender identity, gender expression, and sexual orientation 
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The Superintendent Chief Learning Officer or designee shall retain for at least two years the records of any training provided to 
supervisory employees. Such records shall include the names of trained employees, date of the training, the type of training, and the 
name of the training provider. (2 CCR 11024) 
 
Notifications 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
 
1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices 
of district rules, regulations, procedures, and standards of conduct are posted 
 
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 
employee is hired 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct 
 
All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint 
with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
 
In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the 
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950) 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear clothing 
that presents a health or safety hazard or causes a substantial disruption to the educational program. 
 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and 
classrooms, and may be periodically reviewed with all students as necessary. 
 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their 
religious or cultural observance. 
 
In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles, including, but not 
limited to, braids, locks, and twists.  (Education Code 212.1) 
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The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the 
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a 
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 
body type or size. 
 
School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code. 
 
When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other 
students. 
 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 
 
Gang-Related Apparel 
 
The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a 
proposed dress code shall be presented to the Board, which shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school environment. The dress code policy may be included in the school's comprehensive safety plan.  
(Education Code 35183) 
 
When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the determination is 
free from bias based on race, ethnicity, national origin, immigration status, or other protected characteristics. 
 
Uniforms 
 
The Board may approve a school-initiated dress code requiring students at the school to wear a school uniform whenever the Board 
determines that such a dress code will promote student achievement, a positive school climate, and/or student safety. 
 
The Superintendent Chief Learning Officer or designee shall establish procedures whereby parents/guardians may choose to have 
their children exempted from the school uniform policy. Students shall not be penalized academically, otherwise discriminated 
against, or denied attendance to school if their parents/guardians so decide.  (Education Code 35183) 
 
The Superintendent Chief Learning Officer or designee shall ensure that resources are identified to assist economically 
disadvantaged students in obtaining uniforms.  (Education Code 35183) 
 
Truckee High School Dress Code 
High school is an important time for development and self-discovery. Students have the right to dress in a manner that expresses 
their personality, while also feeling safe and comfortable. Dress codes do not dictate students’ personal expression, but should 
ensure Truckee High is a safe environment for learning. We expect all students to dress appropriately for learning environments. If a 
student is in violation of the dress code they will be spoken to privately and respectfully. 
 
Dress Code Expectations: 
Parents/guardians of students have the primary responsibility for establishing and implementing appropriate standards of dress. It is 
our responsibility to establish a classroom and campus atmosphere which fosters a productive environment for learning. Students 
who are in violation of the dress code will meet with an administrator. 
 
Students Must Wear 
Top: shirt 
Bottom: pants/sweatpants/shorts/boardshorts/skirt/dress/leggings 
Shoes; activity-specific shoe requirements are necessary (for example for sports/P.E., lab sciences, and culinary) 
 
High-school courses that include attire as part of the curriculum (for example, P.E., professionalism, public speaking, and job 
readiness) may include assignment-specific dress. Clothing should allow students to move comfortably without showing 
undergarments or private areas of the body. 
 
Students May Wear (with provisions): 
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Hats (teachers may enforce a classroom policy; no hats worn in the auditorium) 
Hoodie sweatshirts (hood off indoors) 
Shorts and shirts (Anything that may be construed as underwear should not be visible) 
 
Students Cannot Wear: 
Violent language or images 
Images or language depicting drugs or alcohol (or any illegal item or activity) or use of same. 
Drug or alcohol brands 
Hate speech, profanity, pornography. 
Images or language that creates a hostile or intimidating environment for students and staff. 
Visible underwear 
Bathing suits 
Sunglasses indoors 
Accessories/jewelry that could potentially be used as a weapon. 
 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Truckee High School sits alongside Interstate 80 just past the 89 interchange. The High School is situated along Donner Pass Road 
between Truckee Elementary and the district office. The primary route for entering and leaving the building is next to the front 
office on the North Side of campus. An emergency access road runs behind the school. There is a secondary entrance at the West 
Wing. Students, staff and faculty commute to THS via school bus, public transit, walking, biking, and driving. The main drop off and 
pick up location is at the north side of campus. The bus loop is located at the South East side of campus and is fenced off. Fencing 
has been installed around the East perimeter of the campus along Interstate 80. Many students arrive and depart from school via 
parent transportation or school bus. There are also approximately 200 student drivers. We provide supervision beginning at 
approximately 7 am and have a staff member welcome the students onto campus at the bus loop and each entrance. Late students 
must get a tardy slip from the supervisors at the entrances or at the main office. Due to ALICE protocol at 7:40 daily all entrances are 
locked and all accessibility is done through the main office. Supervision is provided in the cafeteria, Central Commons, West Wing 
Commons daily during unsupervised times including lunch and break. During the school day, all students must be checked-out 
through the main office by an adult listed on their emergency contacts and students must check-in at the main office upon their 
return. A log sheet is maintained in the main office. Parents and visitors must check-in at the main office before entering school 
grounds for school-related business, wear a visitor badge while on campus and check-out when they leave. 
THS uses the Raptor Management system to screen visitors. Any visitor in question is secondarily screened by an administrator if 
there is an issue. All outside areas have lighting and walking paths for students/staff. 
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(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Socio-Emotional Wellbeing 
 
Element: 
Students will learn in an engaging and culturally responsive environment that is emotionally and physically safe. 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 

Wellness Centers 

Host students as needed. 
Provide initial mental 
health support needs 
assessment. Jumping off 
point for Link Crew. 
Meeting place for Pride 
Club. 

 

Director of Student 
Services, Wellness 
Manager, Wellness 
Center Specialist 

District and Site 

Counselors School Counselors meet 
with students students 
regularly to schedule 
courses and support 
social-emotional needs. 

 3 school counselors for 
830 students 

Ongoing 

Trauma Informed 
Training 

All teachers were trained 
in trauma informed 
response for student 
support 

 Director of Student 
Services 

Annual 

Caring Connections 
Survey 

THS completes a survey 
yearly to identify a 
trusted adult on campus 
for each student at THS. 

 Counselors, THS 
Administration 

Annual 

Psychologists School psychologist 
works with special 
education caseloads to 
support student needs. 

 School Psychologist Ongoing 

Suicide and Threat 
Assessment 

TTUSD follows a protocol 
to support evaluating 
students for harm to self 
and harm to others. 

TTUSD Procedure Director of Student 
Services, THS 
Administration 

Ongoing 

Clubs THS has over 30 clubs for 
students to join 

 Leadership/ASB Teacher Ongoing 

Other Programs for 
Emotional Well-Being 

Threat and Suicide 
Assessment Protocol 

TTUSD Procedure Director of Student 
Services, THS 
Administration 

Ongoing 
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Component: 
Physical Safety and Emergency Preparedness 
 
Element: 
Students will learn in an engaging and culturally responsive environment that is emotionally and physically safe. 
 
Opportunity for Improvement: 
 
 

Objectives Action Steps Resources Lead Person Evaluation 

ALICE Training All teachers compete 
ALICE training yearly.   Annual 

Drills/Schedule Evacuation, ALICE, Fire, 
Earthquake drills are 
completed yearly as per 
CA state regulations 

 Assistant Principal Regular Assessment of 
Drills and Exercises 

Cleanliness Inspections Head Custodian will 
perform daily inspections 
of the site to assess 
cleanliness and safety 
hazards 

 Head Custodian Head Custodian will 
report inspection status 
to Administration daily 

Facilities Maintenance/ 
FIT inspections 

The Maintenance 
department will conduct 
annual maintenance 
inspections of the 
campus using the 
Facilities Inspection Tool 
prescribed by the Office 
of Public School 
Construction. 

FIT report Gib Benthin The maintenance 
department will review 
the FIT report and 
schedule repairs as 
needed 
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Objectives Action Steps Resources Lead Person Evaluation 

Supervision THS has 2 campus 
supervisors. They are 
classified personnel that 
move throughout the 
school to supervise 
students during 
unstructured times and 
in the hallways/social 
areas, cafeteria, and bus 
loop. The supervisors are 
both coaches of athletic 
teams and work 
incredibly hard to build 
positive relationships 
with students. They are 
trained in CPI methods. 
Teachers do not have to 
supervise during their 
school day. Some choose 
to. All teachers are 
encouraged to welcome 
students at the doors 
and monitor the 
hallways/bathrooms. 
Administration monitors 
the bathrooms and 
hallways during all 
unstructured times. 
Administration makes a 
great effort to be a 
presence at every extra 
curricular event. The 
athletics director 
supervises many sports 
events as well. 

2 campus supervisors, 
Administration, 
Teachers, Classified Staff, 
Athletics Director 

Assistant Principal Annual 

Snow Removal The maintenance 
department will provide 
snow removal service for 
parking lots, fire lanes 
and black top areas 
during snow events.  Site 
custodians will clear 
walkways and 
ingress/egress areas 
before school and during 
the school day. 

 Gib Benthin; Head 
Custodian 

Administrators and 
Custodians will report 
snow removal progress 
to the Coordinator of 
Maintenance and the 
District Operations 
Supervisor. 
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Objectives Action Steps Resources Lead Person Evaluation 

Identification of Hazards All site personnel are 
responsible for 
identifying building 
components in need of 
repair and safety 
hazards.  Maintenance 
repairs not affecting the 
safety of students and 
staff should be report to 
the Maintenance 
Department through 
SchoolDude, the 
District's work order 
system.  Any 
maintenance item  or 
hazard that poses a 
threat to the safety of 
students and staff should 
be reported immediately 
to the Coordinator of 
Maintenance or Director 
of Facilities and 
Operations.  The area of 
the hazard should be 
cordoned off to prevent 
injury. 

 Gib Benthin; Jorge Rojas Ongoing 

Monthly Maintenance 
and Custodial Check-Ins 

The Coordinator of 
Maintenance will 
perform monthly check-
ins with the Principal to 
discuss maintenance 
needs, work order 
progress, and site 
cleanliness. The District 
Operations Supervisor 
will perform quarterly 
custodial inspections. 

 Gib Benthin; Pat 
McKechnie 

Monthly 

Evacuation Maps/Rally 
Points 

Maps and Rally Points 
are revised on an 
ongoing basis. 

 Truckee PD, 
Administration, Truckee 
Fire 

Ongoing 
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Objectives Action Steps Resources Lead Person Evaluation 

School Resource Officer There is a partnership 
between TTUSD and 
Truckee Police 
Department. A school 
resource officer 
maintains a consistent 
daily presence at THS. He 
has an office and aids in 
supporting a safe 
campus. He assists with 
supervision during lunch 
and break and is 
available for mental 
health evaluations when 
needed. We consult with 
the SRO on campus 
safety and student safety 
issues. 

Truckee PD SRO David McKay Annual 

 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Tahoe Truckee High School Student Conduct Code 
 
 
Conduct Code Procedures 
At Truckee High School we believe students come to school as special human beings, unique in their own physical, social, intellectual 
and emotional development. We believe that students have the right to an environment, that encourages student development 
through a rigorous, relevant, and relationship based learning opportunities. An environment that is safe, clean and drug free, 
celebrates social, emotional, academic, and athletic achievement and where people are treated equally, fairly, respectfully and 
courteously. 
 
Discipline Definitions: 
Restorative Practices: Build a sense of community, resolve conflict by repairing harm, and restore positive relationships. Restorative 
practices helps people regulate their behavior and hold us accountable for our actions; therefore, supporting students full 
development.  Restorative practices does not replace suspension and other consequences. Restorative practices offers an 
alternative way of dealing with misconduct when people are willing to participate. 
 
Discipline Matrix: K-12 guidelines for suspension and/or expulsion. 
 
Social Probation: restriction, often from school activities, placed upon a student or group who fails to demonstrate responsible 
behavior and who has chosen to violate the school's rules and expectations, school board policy or the law. 
 
TAHOE TRUCKEE UNIFIED SCHOOL DISTRICT 
K-12 Guidelines for Suspension and/or Expulsion 
 
The Guidelines for Suspension and/or Expulsion are designed to allow school administration to assess incidents on an individual 
basis and issue student discipline that is age appropriate that is based on a progressive discipline model. Under California Education 
Code section 48900.5 (a) Suspension, including supervised suspension as described in section 48911.1, shall be imposed only when 
other means of correction fail to bring about proper conduct. A school district may document the other means of correction used 
and place that documentation in the pupil's record, which may be accessed pursuant to section 49069. However, a pupil, including 
an individual with exceptional needs, as defined in section 56026, may be suspended, subject to section 1415 of Title 20 of the 
United States Code, for any of the reasons enumerated in section 48900 upon a first offense, if the principal or superintendent of 
schools determines that the pupil violated subdivision (a), (b), (c), (d), or (e) of section 48900 or that the pupil's presence causes a 
danger to persons. 
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School District Responsibilities 
 
A student shall not be disciplined, suspended, or recommended for expulsion unless the superintendent, a designee or the principal 
of the school in which the student is enrolled determines the student has violated one or more parts of the California Education 
Code.  A student may be disciplined, suspended or expelled for acts enumerated in the California Education Code that are related to 
school activity or school attendance occurring at any district school or within any other school district, including, but not limited to, 
any of the following:  while on school grounds; while going to or coming from school; during the lunch period whether on or off 
campus; during, while going to or coming from a school-sponsored activity. California Education Code section 48900 (s) 
 
A superintendent of the school district or principal may use his or her discretion to provide alternatives to suspension or expulsion, 
including, but not limited to, counseling and an anger management program, for a pupil subject to discipline under this section 
California Education Code section 48900(v). 
It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against any pupil who is truant, tardy, or 
otherwise absent from school activities California Education Code section 48900(w). 
 
Suspension, including supervised suspension as described in Section 48911.1, shall be imposed only when other means of correction 
fail to bring about proper conduct.  However, a pupil, including an individual with exceptional needs, as defined in Section 56026, 
may be suspended, subject to Section 1415 of the Title 20 of US Code,  for any of the reasons enumerated in Section 48900 upon a 
first offense, if the principal or superintendent of schools determines that the pupil violated subdivision (a), (b), (c), (d), or (e) of 
Section 48900 or that the pupil's presence causes a danger to person. California Education Code section 48900.5. 
 
Student Responsibilities 
Every pupil shall attend school punctually and regularly; conform to the regulations of the school; obey promptly all the directions of 
his/her teacher and others in authority; observe good order and propriety of deportment; be diligent in study; respectful to his 
teacher and others in authority; kind and courteous to schoolmates; and refrain from the use of profane and vulgar language. 
California Criminal Regulations Title 5. Sec. 300. 
All pupils shall comply with the regulations, pursue the required course of study, and submit to the authority of the teachers of the 
schools California Education Code section 48908. 
 
THS follows the district provided Discipline Matrix. The Matrix is available for viewing via our student handbook. 
 
Definitions from the matrix: 
 
Suspension:  is the removal of a student from the classroom for disciplinary reasons for a defined period of time.  A principal or 
designee may suspend a student for up to five days.  A suspension may be extended under certain conditions. Students placed on 
home suspension are not permitted on or near the school campus, nor are they allowed to participate in any school activities during 
suspension. 
Expulsion:  as ordered by the Board of Education, is the removal of a student from all schools in the Tahoe Truckee Unified School 
District for violating the California Education Code.  The expulsion is for a defined period of time not to exceed one calendar year. 
Brandishing:  is to wave a weapon menacingly. 
Assault:  is an unlawful attempt, coupled with present ability, to commit a violent injury on the person of another. 
Battery:  is any willful and unlawful use of force or violence upon the person of another. 
Serious bodily injury:  means a serious impairment of physical condition, including, but not limited to, the following:  loss of 
consciousness; concussion; bone fracture; protracted loss or impairment of function of any bodily member or organ; a wound 
requiring extensive suturing; and serious disfigurement. 
Self defense:  to establish the defense, the person must be free from fault or provocation; must have no means of escape or retreat; 
and there must be an impending peril. 
Terroristic threat:  shall include any statement, whether written or oral, by a person who willfully threatens to commit a crime which 
will result in death, great bodily injury to another person, or property damage in excess of one thousand dollars ($1,000), with the 
specific intent that the statement is to be taken as a threat, even if there is no intent of actually carrying it out. 
Bullying: any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an 
electronic act, and including one or more acts committed by a student or group of students as defined in Education Code section 
48900.2, 48900.3, or 48900.4, directed toward one or more students that has or can be reasonably predicted to have the effect of 
one or more of the following: 
(A)  Placing a reasonable student or students in fear of harm to that student’s or those students’ person or property. 
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(B)  Causing a reasonable student to experience a substantially detrimental effect on his or her physical or mental health. 
(C)  Causing a reasonable student to experience substantial interference with his or her academic performance. 
(D)  Causing a reasonable student to experience substantial interference with his or her ability to participate in or benefit from the 
services, activities, or privileges provided by a school. 
Electronic act: the transmission, by means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager, of a communication, including, but not limited to, any of the following: 
A message, text, sound, or image. 
A post on a social network Internet Web site including, but not limited to: 
Posting to or creating a burn page. "Burn page" means an Internet Web site created for the purpose of having one or more of the 
effects listed in paragraph (1). 
Creating a credible impersonation of another actual pupil for the purpose of having one or more of the effects listed in paragraph 
(1). "Credible impersonation" means to knowingly and without consent impersonate a pupil for the purpose of bullying the pupil and 
such that another pupil would reasonably believe, or has reasonably believed that the pupil was or is the pupil who was 
impersonated. 
Creating a false profile for the purpose of having one or more of the effects listed in paragraph (1). "False profile" means a profile of 
a fictitious pupil or a profile using the likeness or attributes of an actual pupil other than the pupil who created the false profile. 
Notwithstanding an electronic act shall not constitute pervasive conduct solely on the basis that it has been transmitted on the 
Internet or is currently posted on the Internet. "Reasonable pupil" means a pupil, including, but not limited to, an exceptional needs 
pupil, who exercises average care, skill, and judgment in conduct for a person of his or her age, or for a person of his or her age with 
his or her exceptional needs. 
TRUCKEE HIGH SCHOOL DRUG AND ALCOHOL POLICY 
 
 
It is the policy of the Board of Education that its school campuses and District-supported educational activities should be alcohol and 
drug free.  The District is committed and will support activities that are designed to prevent the use of alcohol and illicit drugs.  The 
District is committed to swift and effective intervention if and when a student is found using and/or possessing alcohol or drugs.  The 
District also believes that parents, students, other family members and governmental agencies must assume their appropriate roles 
in preventing alcohol and other drug use by students. (B.P. 5131.6) 
 
Drug and Alcohol Offenses 
 
The consequences for drug and alcohol offenses are listed under the Discipline Policy contained in this handbook.  The school policy 
supports the District Policy and California Education Code.  The school further recognizes that students using alcohol and illegal 
drugs pose a threat to their own health and safety, as well as to that of other students and have a detrimental effect on the learning 
environment of their classes.  It is the goal of the school to provide for the health and safety of all students and will work to deter 
the use of alcohol and illegal drugs by our students through education and the application of our discipline policy.  The school will 
also encourage students who use alcohol and drugs to participate in treatment programs.  For all students the consequences for 
alcohol and drug offenses are the following: 
Notification of Law Enforcement 
Suspension from school 
Restorative justice contract 
Participation in a drug diversion course 
 
*No participation is permitted in athletics or extracurricular activities permitted until all consequences are completed. 
 
NIAA HIGH SCHOOL ATHLETIC AND ACTIVITY DRUG AND ALCOHOL POLICY 
NOTE:  AT ANY TIME, A COACH MAY CHOOSE TO ADOPT A MORE STRINGENT POLICY, IN WHICH CASE THE COACH WILL PUBLICIZE 
THE POLICY TO THEIR PLAYERS AND PARENTS PRIOR TO THE FIRST OFFICIAL PRACTICE FOR THE SEASON 
 
1st Offense  six weeks 
On the FIRST offense this time may be decreased to 2 competitive weeks with the voluntary completion of the following: 
Enrollment in a district approved substance abuse program 
Complete a drug/alcohol program/project 
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When these two requirements and the initial school suspension are completed students may participate in practice with the athletic 
team or activity.   No participation or attendances in games or activity events (i.e. drama plays, club field trip) until after the 15 
school days of social probation are completed. If student stops or does not complete the program they will have to serve the entire 
six weeks probation. 
2nd Offense 90 school days 
Enrollment in a district approved substance abuse program 
No participation is permitted in athletics or extracurricular activities permitted until all the requirements are completed. 
3rd Offense Remainder of the student's high school career 
On the THIRD offense reduction of the consequence is not possible. 
Enrollment in the district approved substance abuse program 
No participation is permitted in athletics or extracurricular activities permitted 
For repeated offenses, or drug sales, administration may refer a student for expulsion.  California Education Code mandates that 
some drug and alcohol offenses are referred for mandatory expulsion. 
 
***IN ADDITION TO THE TRUCKEE HIGH SCHOOL DRUG AND ALCOHOL POLICY, ATHLETES MUST ALSO ADHERE TO ANY AND ALL 
NEVADA INTERSCHOLASTIC ATHLETIC ASSOCIATION (NIAA) DRUG AND ALCOHOL POLICIES WHICH MAY BE MORE SEVERE. 
 
SEXUAL HARASSMENT 
Sexual Harassment is prohibited by law and by Tahoe Truckee Unified School District Policy 5145.7 
 
 
DEFINITION:  Unwelcome sexual advances; requests for sexual favors; other verbal or physical conduct of a sexual nature. 
 
 
Sexual harassment is forbidden. Students who sexually harass others may be subject to disciplinary action up to and including 
expulsion.  District employees who permit or engage in sexual harassment may be subject to disciplinary action up to and including 
dismissal. 
The district prohibits retaliation against anyone who complains about or participates in sexual harassment.  Complaints of sexual 
harassment shall be promptly investigated and will remain confidential. 
 
SEXUAL HARASSMENT may include, but is not limited to one or more of the following: 
Questioning one’s sexual behavior 
Repeating sexually oriented jokes 
Displaying sexually suggestive pictures or objects 
Writing obscene graffiti 
Making sexually explicit demands of someone 
 
 
STUDENTS: IF YOU FEEL YOU ARE THE TARGET OF HARASSMENT, YOU SHOULD: 
 
Tell the harasser his/her words and/or actions are offensive and to stop. Avoid being alone with the person. 
Report the incident to one of the following: 
Principal, Assistant Principal, Counselors, Teachers, 
Nurse, School Psychologist, or other staff members 
Record the incident in writing.  Write down what happened, where it happened, when it happened, who else was present that saw 
or heard it, and how you reacted.  Save any notes or pictures you receive from the harasser. 
Ask any witnesses to write down what he/she saw or heard without any help from you or anyone else.  Write dates and times if 
possible. 
Be aware that you can make a formal complaint on the forms available in: the Attendance Office, Counseling Office, Principal’s 
Office, and the Assistant Principal’s Office. 
 
Hazing 
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No student or other person at school shall conspire to engage in hazing, participate in hazing or commit any act that causes or is 
likely to cause bodily danger, physical harm or personal degradation or disgrace resulting in physical or mental harm to any other 
student or person at school.  The violation of this section is a misdemeanor and law enforcement will be notified.  (Ed Code 32050-
32051) 
 
Harassment / Hate Violence 
 
Harassment of any kind is not allowed.  Harassment is defined as intentional threats or intimidation directed against a student or 
group of students that is so severe it materially disrupts class work, creates substantial disorder and invades the rights of the 
students by creating an intimidating or hostile environment.  Any student who feels he or she is the victim of harassment must notify 
a teacher, counselor, administrator or SRO.  The student may be asked to provide a written statement.  Hate violence is not allowed. 
 
Hate Violence is the use of threat of force to willfully injure, intimidate, interfere with, oppress or threaten the rights of another 
person; or to knowingly deface, damage or destroy the property of another person to intimidate or interfere with the rights of that 
person, because of his/her race, color, religion, ancestry, national origin, disability, gender or sexual orientation.  (Ed Code 
48900.2,.3).  Any student who engages in either harassment or hate violence may be recommended for expulsion on even the first 
offense. 
 
ACADEMIC HONESTY POLICY 
 
A primary goal of any educational institution is to promote the pursuit of intellectual integrity.  Truckee High School believes that 
education should reinforce the values of our democratic society, teach citizenship, and provide an environment conducive to ethical 
behavior. Truckee High School believes that the school should maintain a climate in which honesty, courtesy, consideration, integrity 
and a concern for others are highly valued.   Cheating is an obstacle to achieving these goals. In any of its forms, for whatever 
reason, cheating denies the value of education. Our teachers strive to put the importance of learning above the importance of 
grades, and to convince students that their best efforts are all that anyone should expect. 
 
To avoid inadvertent dishonesty, the following list, which is not intended to be all-inclusive, delineates a variety of methods of 
cheating: 
Looking at someone else’s paper during an exam, test or quiz 
Talking with another student during an exam, test, or quiz 
Using any kind of "cheat notes" 
Letting someone else see one’s own or another's paper during an exam, test, or quiz 
Copying work assigned to be done independently or allowing someone else to copy one’s 
own or another’s work, including computer generated information and programs 
Copying or paraphrasing sentences, phrases, or passages from an uncited source while writing a paper or doing research 
Giving test information to students in other periods of the same teacher/same course 
Submitting individual projects not wholly one’s own 
Fabricating or altering laboratory data 
Consequences: When a student has cheated, the consequences and procedures for each instance are as follows: 
1st Instance: The student(s) will receive one or more of the following: 
“No grade” on the original assignment/exam 
An additional assignment, detention, make-up work 
The teacher will notify the student’s counselor, parents/guardians, administration 
The teacher will confer with the student 
2nd Instance :The student(s) will receive one or more of the following: 
“No grade/0” on original assignment/exam 
An additional assignment, detention, make-up work 
The teacher will notify the student’s counselor 
The teacher will notify parents/guardians 
The teacher will notify administration 
The counselor will arrange a student/parent/teacher/counselor conference 
3rd Instance: The teacher will notify parents/guardians and administration 
Administrative action will be taken: Parent Conference with academic success plan, zero for the assignment, and/or drop "F" 
 
COUNSELING CENTER 
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The Counseling Center is available to help students with academic guidance, college scholarships, career information, and personal 
concerns.  If you would like to meet with one of the staff members in the Counseling Center, you can drop in, email or schedule an 
appointment on Calendly.  The Counseling Center is open before school, after school, during break and lunch. 
 
WELLNESS CENTER 
The Truckee High Wellness Center is designed to help high school students access supports that address physical, mental, emotional, 
and social concerns while offering strategies to increase their resiliency and overall well-being. It is a collaborative effort by the 
school district, community partners and youth to improve the health of Truckee High School Students. It is a kind space on campus  
to catch a breath, grab a giggle, connect w/ others.  Learn about & support your & your friends’ mental, physical & emotional health. 
 
SCHOOL PROPERTY 
 
Students are responsible for library books, textbooks, calculators, Chromebooks, and other school property, which is loaned to 
them. If school property is lost, damaged, or stolen, the student is held financially responsible. 
 
LOCKER POLICY 
 
The following policy shall govern the use of hall lockers by students at Tahoe Truckee High School. Lockers will be assigned upon 
request. 
 
All students agreeing to use any locker at Tahoe Truckee High School shall understand that all lockers at Tahoe Truckee High School 
are the property of Tahoe Truckee High School.  Tahoe Truckee High School will allow students to use the lockers providing they 
adhere to the following guidelines: 
 
1.  Lockers will only be issued by the attendance secretary upon receipt of all required enrollment paperwork. 
2.  Each student is fully responsible for the locker that was issued to him/her regardless if he/she uses the locker at all or chooses to 
share the locker with others. 
3. No inappropriate pictures or illegal, toxic, flammable, or explosive substances or devices are to be kept in a locker at any time. 
4.  The school administration of Tahoe Truckee High School has the authority to inspect lockers and remove any illegal substances at 
any time without prior notification to the student. 
5.  Each student is responsible for keeping the outside of his/her locker clean and free of stickers, graffiti, writing, etc. 
6.  Other than installing shelves, students shall not tamper with or alter the inside of any locker. 
7.  No locks, other than the combination lock already installed will be allowed on the outside of any student hall locker. 
8.  Tahoe Truckee High School will not assume any liability for any articles lost or stolen from a student’s locker.  Items of significant 
value (including, but not limited to, cell phones, iPods, PSPs, etc.) should be left at home. 
9.  At the end of the school year, each student will be responsible for cleaning the inside and outside of his/her locker to the 
satisfaction of the administration. 
10.  Any problem concerning the operation of a student’s locker should be reported to the head custodian. 
 
Violation of any of these guidelines will result in disciplinary action taken by the administration and the loss of locker use privileges 
for a period of time to be determined by the school administration. 
In the event illegal, toxic, flammable, or explosive substances or devices are found in a locker, the police department will be notified 
 
MEDICATION AT SCHOOL: 
 
All student medication must be stored in the school office.  Upon parent request and with doctor’s instruction, students may be 
given medication at school by a designated school employee.  Parents/guardian must provide: 
A written statement from the student’s doctor detailing the method, amount and frequency of medication.  The statement must 
include: the student’s name, the name of the medication, the dosage, the method, the length of time the medicine is to be taken, 
and a statement that the medication is required during school hours. 
 
A written statement from the parent/guardian must indicate the desire for the school to assist the student as set forth in the 
doctor’s statement.  Parents may be required to fill out an authorization form.  Parents/guardians must deliver medication in the 
original labeled container.  Prescription labels must include the patient’s name and the physician’s name and instructions. 
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Self-Medication:  Students will only be allowed to carry medication and inhalers at school if the school receives a written doctor’s 
statement that it is medically required and a parent request form is completed.  Failure to follow directions/endangering self or 
others may result in the privilege being revoked.  All student medical information is confidential. 
 
 
 
MESSAGES AND DELIVERIES 
 
To avoid unnecessary classroom disruption, we are unable to deliver messages to students except in cases of extreme emergencies.  
The nature of all such emergencies must be established prior to the delivery of the message.  Student messages will be delivered to 
the student in a timely fashion.  School phones are to facilitate the conduct of school, not personal, business. Students may use the 
phone before and after school during lunch and break.  Using the telephone is not a legitimate reason for being out of class. Please 
do not violate the electronic device policy to contact students during class time. 
 
 
OPEN CAMPUS AND LUNCH POLICY 
 
Truckee High School is privileged to have an open campus at lunch.  This means that students may leave campus at lunch without 
written parent permission.  Students MAY NOT leave the campus at any other time without a signed permission slip on file with the 
office.  This includes passing periods, class time, rallies, assemblies, and break.  Offenders may be cited for truancy by the Truckee 
Police Department, or given detention time by an administrator.  Off campus lunch is a privilege that can be revoked at any time. 
 
PARKING 
 
A Truckee High School Parking Permit is required to park in the Truckee High School’s Parking Lot during school hours.  Drivers are 
expected to follow all state laws and school rules to retain the privilege of using the parking lot. If issued, a Truckee High School 
Parking Permit grants a student the PRIVILEGE of parking in the student sections of the parking lot. If the student is in violation of 
any of the Truckee High School parking regulations the parking permit may be revoked or his/her vehicle may be towed without 
prior notice or warning. Please be advised that if a student’s vehicle is towed, he/she is responsible for any and all charges. 
 
PARKING/DRIVING REGULATIONS: 
 
I understand that the operation of student vehicles on school grounds is a privilege. I agree to abide by the following terms and 
conditions: 
All students must be licensed, insured and have parental permission to drive to school. 
The school has the right to regulate driving privileges on campus. 
If an attendance (tardiness or truancy) problem begins to develop, the parking permit and the student’s driving privilege may be 
suspended and/or revoked without prior warning. 
The Truckee High Parking Permit must be placed on the rearview mirror or dashboard.  Every student vehicle parked on THS grounds 
must have a parking permit. 
Parking is strictly limited to the student parking areas. Students must park in their designated parking stall. The following areas are 
off limits to parking: dirt, grass, rocks, snow banks, blocking a dumpster, diagonally painted areas or any other inappropriate areas. 
The student driver is responsible for the vehicle or its contents; the student assumes full responsibility for the vehicle while it is on 
the lot. Any vehicle parked on school premises is subject to search in accordance with the TTUSD search and seizure policy. 
It is recommended that students keep their vehicles locked at all times. TTUSD and Truckee High School cannot accept responsibility 
for vehicle damage, lost, or stolen items. 
Any student must surrender his/her parking permit when requested by the Truckee High School Administration. 
Speed limit on school property is 5 mph. Racing, reckless driving, or “showing off,” or driving the wrong way in our one-way zones 
will be cause for cancellation of all parking privileges. 
Students must pay all school fines in order to receive a parking permit, and must be approved by the librarian. 
Failure to follow the above mentioned rules and regulations will result in the loss of driving privileges on main campus. 
 
PARKING LOT 
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As stated in the Parking and Driving Regulations the entire parking lot is off limits to students during class time.  This includes passing 
periods and break time.  Students are not to return to their vehicles during the school day without approval by an administrator. 
Once the vehicle is parked, it is off limits until the bell rings signifying lunch or the end of the school day.  Students may not 
congregate in the parking lot and should only be in the parking lot while coming to or departing from school.  Students may not 
remain in the parking lot during unassigned periods.  Do not use your vehicle as a locker. Non-compliance may result in loss of 
parking privilege. 
 
CAMPUS MONITOR 
 
The Truckee High School campus monitor serves as a student support advocate, monitoring behaviors of students outside of the 
class and ensuring that order is maintained while school policies are being followed. The duties of the campus monitor include 
assisting certified and classified employees with preventative discipline by explaining school rules, checking for hall passes, taking 
phones to the attendance office from classrooms, and monitoring behavior in assigned areas of the school.  The campus monitor 
may also refer students to assistance resources on campus, intervene in potential conflicts to minimize disruption of school 
activities, and work with the transportation department to support safety at and around bus loading zones. 
 
SCHOOL RESOURCE OFFICER 
 
Truckee Police Officers serve as School Resource Officers (SRO) at Truckee High School.  The SROs assist THS students and Staff with 
daily operations of the district and act under the authority of the district and TPD.  The responsibilities of the SROs include ensuring 
a safe and peaceful environment, investigation of campus-related crimes/incidents and advising parents, students and staff on legal 
matters.  The SROs may conduct random searches of school facilities (classrooms, lockers, vehicles, other common areas) for drugs, 
weapons, etc.  The SRO may interview students about crimes committed on campus, during school hours or at school events.  It may 
be necessary for SROs to take students into police custody. 
 
SEARCHES AND THE USE OF DRUG CANINES 
 
Truckee High School is committed to keeping our students safe and our school drug-free.  With this goal and the health and welfare 
of our students in mind, drug sniffing dogs may be employed at any time to patrol halls, lockers and parking lots on school grounds.  
As the signs in the front of the school state, “Any vehicle entering the school grounds may be subject to search.” 
 
VISITORS ON CAMPUS 
 
Non-students may not be on campus without reporting to the office for a Visitor’s Pass.  All visitors will sign in at the attendance 
office and must have meaningful business to attend to while on campus. Students may not bring friends from other schools to visit. 
Visitors must follow the Raptor Technologies protocol for admission to campus. 
 
 
 
 
 
(K) Hate Crime Reporting Procedures and Policies 
In order to create a safe learning environment for all students, the Governing Board desires to protect the right of every student to 
be free from hate-motivated behavior and will promote harmonious relationships among students so as to enable them to gain a 
true understanding of the civil rights and social responsibilities of people in society. The district prohibits discriminatory behavior or 
statements that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, 
sexual orientation, physical/mental attributes, or religious beliefs or practices. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
(cf. 5131.5 - Vandalism and Graffiti) 
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(cf. 5136 - Gangs) 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 5141.52 - Suicide Prevention) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5147 - Dropout Prevention) 
 
(cf. 5149 - At-Risk Students) 
 
The Superintendent Chief Learning Officer or designee shall collaborate with regional programs and community organizations to 
promote safe environments for youth. These efforts shall be focused on providing an efficient use of district and community 
resources. 
 
(cf. 1020 - Youth Services) 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
(cf. 1700 - Relations Between Private Industry and the Schools) 
 
(cf. 5148.2 - Before/After School Programs) 
 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
(cf. 6020 - Parent Involvement) 
 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, diversity, 
and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
(cf. 6142.3 - Civic Education) 
 
(cf. 6142.4 - Service Learning/Community Service Classes) 
 
(cf. 6141.94 - History-Social Science Instruction) 
 
The Superintendent Chief Learning Officer or designee shall ensure that staff receive training on recognizing hate-motivated 
behavior and on strategies to help respond appropriately to such behavior. 
 
(cf. 4131 - Staff Development) 
 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
Grievance Procedures 
 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the Coordinator for 
Nondiscrimination/Principal. Upon receiving such a complaint, the Coordinator/Principal shall immediately investigate the complaint 
in accordance with school-level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student 
who has been found to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, Board 
policy, and administrative regulation. 
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(cf. 1312.1 - Complaints Concerning District Employees) 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
(cf. 5131- Conduct) 
 
(cf. 5144 - Discipline) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
(cf. 5145.7 - Sexual Harassment) 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Coordinator/Principal, 
Superintendent Chief Learning Officer or designee, and/or law enforcement, as appropriate. 
 
(cf. 3515.3 - District Police/Security Department) 
 
(cf. 4158/4258/4358 - Employee Security) 
 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 
 
 
(J) Procedures to Prepare for Active Shooters 
TTUSD believes that the preparation of staff and students for potential active shooters on campus is critical.  TTUSD has adopted and 
implemented a comprehensive training program called ALICE. ALICE stands for Alert, Lockdown, Inform, Counter, Evacuate. The 
ALICE training standard takes a departure from the traditional lockdown process that was in place in the District. ALICE embraces 
active decision making on the part of the staff and older students to address an armed intruder including an active shooter situation 
or threatening scenario.  All students and staff are trained in ALICE protocols annually using age-appropriate materials.  Each site 
also conducts regular training and drills throughout the school year. 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
The Governing Board recognizes the harmful effects of bullying on student well-being, student learning, and school attendance and 
desires to provide a safe school environment that protects students from physical and emotional harm. No individual or group shall, 
through physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury 
to, or commit hate violence against any student or school personnel, or retaliate against them for filing a complaint or participating 
in the complaint resolution process. 
 
The Superintendent Chief Learning Officer or designee shall develop strategies for addressing bullying in district schools with the 
involvement of students, parents/guardians, and staff. As appropriate, the Superintendent Chief Learning Officer or designee may 
also collaborate with social services, mental health services, law enforcement, courts, and other agencies and community 
organizations in the development and implementation of effective strategies to promote safety in schools and the community. 
 
Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, into the local control and 
accountability plan and other applicable district and school plans. 
 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the 
district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about 
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 
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Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and 
including dismissal. 
 
Definitions 
 
Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of power between individuals with the 
intent to cause emotional or physical harm. Bullying can be physical, verbal, or social/relational and involves repetition or potential 
repetition of a deliberate act. 
 
Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images.  Cyberbullying also includes breaking into another person's electronic account or assuming that person's online 
identity in order to damage that person's reputation. 
 
Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to: 
Physical bullying that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping, pushing, 
taking or breaking someone's possessions, or making cruel or rude hand gestures 
 
Verbal bullying that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual comments, taunting, 
or threats to cause harm 
 
Social/relational bullying that harms a person's reputation or relationships, such as leaving a person out of an activity on purpose, 
influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public 
 
Cyberbullying, such as sending demeaning or hateful text messages or emails, sending rumors by email or by posting on social 
networking sites, or posting embarrassing photos, videos, web site, or fake profiles 
Measures to Prevent Bullying 
 
The Superintendent Chief Learning Officer or designee shall implement measures to prevent bullying in district schools, including, 
but not limited to, the following: 
Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive, collaborative 
school climate 
 
Providing to students, through student handbooks and other age-appropriate means, information about district and school rules 
related to bullying, mechanisms available for reporting incidents or threats, and the consequences for engaging in bullying 
 
Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being bullied, 
and providing means by which students may report threats or incidents confidentially and anonymously 
 
Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas where 
bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias 
 
Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying 
against a student has a responsibility to immediately intervene to stop the incident when it is safe to do so 
Staff Development 
 
The Superintendent Chief Learning Officer or designee shall make the California Department of Education's online training module 
on the dynamics of bullying and cyberbullying, which includes the identification of bullying and cyberbullying and the 
implementation of strategies to address bullying, available annually to all certificated staff and to other employees who have regular 
interaction with students.  (Education Code 32283.5) 
 
The Superintendent Chief Learning Officer or designee shall provide training to teachers and other school staff to raise their 
awareness about the legal obligation of the district and its employees to prevent discrimination, harassment, intimidation, and 
bullying of district students.  Such training shall be designed to provide staff with the skills to: 
Discuss the diversity of the student body and school community, including their varying immigration experiences 
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Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying 
perpetrators and victims 
 
Identify the signs of bullying or harassing behavior 
 
Take immediate corrective action when bullying is observed 
 
Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior 
Student Instruction 
 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes 
social-emotional learning, effective communication and conflict resolution skills, character/values education, respect for cultural and 
individual differences, self-esteem development, assertiveness skills, and appropriate online behavior. 
 
The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on 
actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice. 
 
Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how 
to help another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff 
shall be expected to demonstrate effective problem-solving and anger management skills. 
 
To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos 
online and to consider the consequences of making negative comments about others online. 
 
Reporting and Filing of Complaints 
 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee. 
 
When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of 
the right to file a formal written complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the 
alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant 
information, and provide other evidence of bullying. 
 
Within one business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform 
complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one 
business day, report such observation to the principal or a district compliance officer, whether or not the alleged victim files a 
complaint. 
 
Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in AR 
1312.3. 
 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print 
any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so 
that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the 
Superintendent Chief Learning Officer or designee may file a request with the networking site or service to suspend the privileges of 
the student and to have the material removed. 
 
Discipline/Corrective Actions 
 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and 
education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
 
When appropriate based on the severity or pervasiveness of the bullying, the Superintendent Chief Learning Officer or designee shall 
notify the parents/guardians of victims and perpetrators and may contact law enforcement. 
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The Superintendent Chief Learning Officer, principal, or principal's designee may refer a victim, witness, perpetrator, or other 
student affected by an act of bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, 
school nurse, or other school support service personnel for case management, counseling, and/or participation in a restorative 
justice program as appropriate.  (Education Code 48900.9) 
 
If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the 
Superintendent Chief Learning Officer or designee shall, as appropriate, implement district intervention protocols which may 
include, but are not limited to, referral to district or community mental health services, other health professionals, and/or law 
enforcement. 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
School sites will review the Comprehensive School Safety Plan (CSSP) with School Site Council and staff annually and provide 
opportunity for input and feedback.  The Principal will update the plan accordingly and provide copies to local police and fire 
departments for review.  The final updated CSSP will be presented and approved by School Site Council at a public meeting by March 
1 of the current school year.  Agendas of the meeting will be posted in accordance with the Brown Act and notification of the CSSP 
review and approval will be sent to the Town Mayor or equivalent. 



 

Comprehensive School Safety Plan 47 of 65 6/15/22 
 

 
Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Public Utilities Truckee Donner Public 
Utility District (530) 587-3896 Electricity/Water/Sewer 

School District Principal (530) 582-2600 Logan Mallonee 

School District Assistant Principal (530) 582-2621 John Neuberger 

Public Utilities Southwest Gas Corp. 1 (877) 860-6020 Gas 

Public Utilities Tahoe Truckee Sierra 
Disposal (530) 583-7800 Waste Management 

Law 
Enforcement/Fire/Paramed
ic 

Truckee Fire Protection 
District (530) 582-7850  

Law 
Enforcement/Fire/Paramed
ic 

Truckee Police Department (530) 550-2323  

Law 
Enforcement/Fire/Paramed
ic 

Nevada County Sheriff's 
Office (530) 582-7838  

Emergency Services TOT - Emergency 
Operations Manager (530) 550-2335 Robert Womack 

Emergency Services TOT - 24 Hour Dispatch (530) 550-2320  

Emergency Services Nevada County Office of 
Emergency Services 530-265-1515  

School District School Resource Officer (530) 414-6144 David McKay 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Initial Review of the Comprehensive School Safety Plan with 
SSC and Staff 

  

Updated Plan Sent to Local Police and Fire for Review 4/21/22 10:05 a.m. Proof that plan was sent for review 
available at the District Office 

School Site Council Meeting to Review and Approve 4/28/22 3:00 p.m. Agenda/Minutes available at the District 
Office 

Notification Sent to Town Mayor informing them of the 
public meeting to review and approve the Comprehensive 
School Safety Plan 

4/8/22 3:50 p.m. Notification available at the District Office 
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Tahoe Truckee High School Incident Command System 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
 
 
 
Step Two: Identify the Level of Emergency 
 
 
 
Step Three: Determine the Immediate Response Action 
 
 
 
Step Four: Communicate the Appropriate Response Action 
 
 
Armed Assault on Campus 
In the event of a violent intruder, the Tahoe Truckee Unified School District uses the ALICE method in place of traditional lockdown. 
Please read through the information listed below to be familiarized with the protocol.  
A-Alert: 
An alert can come from anywhere (P.A. system, students, teachers, disruptive actions, etc.). It is important to be aware at all times 
and react should any type of alert be given.  
L- Lockdown:  
Door is locked and shut. Lights are turned off. Door is barricaded with furniture or any other items that would effectively prevent a 
violent intruder from entering the room. Teachers and students should remain on their feet and away from any direct line of fire. At 
no times are individuals to crowd into a comer making themselves easy targets. Teachers and students should be prepared to use 
counter measures in the event of a worst case scenario.  
I- Inform:  
One should assume that no information will be available. However, use whatever methods are available to gain information about 
the event (email, internet, texting, P.A. system, phone calls, etc.). If you know the location of the intruder, use this to make a 
decision as to whether you should evacuate or barricade.  
C-Counter: 
Counter measures are used as a last resort when a violent intruder gains entrance to a room and there are no other means for 
escape. Counter measures consist of throwing any available objects at the head of the intruder. Also, a SWARM technique may be 
used where multiple people rush the individual to take them to the ground and hold them there until law enforcement arrives.  
E - Evacuate:  
Evacuating the building is the first option and should be used whenever it is available. Evacuating to a relocation site is ideal, but 
leaving the building and surrounding area should be the primary concern. If evacuating isn't possible - due to the close proximity of 
the intruder -then locking down while barricading is the next step. Look for exits in the classroom as well, such as, other doors, 
windows, etc.  
 
Active Intruder/ Armed Intruder Response Clipboard Page: Evacuate, Barricade, Counter  
HOW TO RESPOND WHEN AN ACTIVE INTRUDER IS IN YOUR VICINITY:  
Quickly determine the most reasonable way to protect your own life. Remember that students and visitors are likely to follow the 
lead of employees and managers during an active intruder situation.  
1. EVACUATE 
If there is an accessible escape path, attempt to evacuate the premises. Be sure to: 

• Have an escape route and plan in mind 
• Evacuate regardless of whether others agree to follow 
• Leave your belongings behind 
• Help others escape, if possible 
• Prevent individuals from entering an area where the armed intruder may be 
• Keep your hands visible and free of objects (if possible) 
• Follow the instructions of any police officers 



 

Comprehensive School Safety Plan 53 of 65 6/15/22 
 

• Do not attempt to remove wounded people 
• Call 911 when safe to do so 

 
2. BARRICADE 
If evacuation is not possible, find a place to hide/ barricade where the active intruder is less likely to find you. The purpose of 
barricade is to deter or delay intruder's entry. 

• Be out of the armed intruder's view 
• Provide protection if shots are fired in your direction (i.e. closed and locked door) 
• Do not trap or restrict your options for movement 
• Lock the door 
• Barricade the door with heavy furniture and/ or any materials available to keep door from being opened (i.e. tie door, use 

cables to restrict door hardware, jam door with doorstop) 
• Silence cell phones 
• Tum off any sources of noise 
• Hide behind large items 
• Remain quiet 
• Dial 911, if possible, to alert police of intruder's location (If you cannot speak, leave 911 line open so dispatcher can 

listen) 
• Prepare for counter 

 
3. COUNTER 
As a last resort, and only when your life is in imminent danger, attempt to disrupt and/ or incapacitate intruder. If you are not able 
to evacuate, barricade, or if ambushed/ there is no opportunity to respond: 

• Act as aggressively as possible against him/ her 
• Throw items at intruder (improvise weapons) 
• Yell 
• Swarm intruder ( concentrate on where the weapon is) 
• Commit to your actions 
• Do not engage in "fight" (distract, incapacitate, and evacuate as soon as possible) 

 
 
Biological or Chemical Release 
Shelter-in-Place Community HazMat Incident 
A community biohazard incident may pose an imminent danger to students/staff: If you are in the classroom 

• Most likely, there will be an intercom all-call ordering an immediate shelter-in-place. 
• All staff are to immediately close their doors and windows if HazMat is involved. 
• Complete the Accountability procedure using the Wing leader Process. 
• Students/staff are to remain in a safely closed area, until given the "all clear" signal. Please keep students calm and do 

not allow any student to leave your area for any reason. 
• Do riot call the office for updates as to what is happening. Information will be shared as it is available 
• Maintenance / custodial staff are to close off all ventilation within the building. 

 
If you are not in a classroom 

• Go to your classroom or a nearby area for safety, taking students with you, securing windows and ventilation. 
• Students/staff are to remain in a safely closed area, until given the "all clear" signal. Complete the Accountability 

procedure using the Wing leader Process. 
• Please keep students calm and do not allow any student to leave your area for any reason. 
• Do not call the office for updates as to what is happening. Information will be shared as it is available. 
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Wait for further instructions.  
 
Shelter-in-Place On Campus HazMat Incident 
On-site IC/administrators will determine whether sheltering should take place in classrooms or predetermined shelters within the 
confines of the buildings.  
OR  
A teacher/ staff person may initiate the process.  
If a letter or item is received that contains powder or a written threat: 

• Do not shake or empty the envelope. 
• Isolate the specific area of the workplace so that no one disturbs the item. Close all windows and doors. Do not allow 

anyone in or out of the area. 
• Call the office for help. State the problem and ask for a staff member to come to help with the students. 
• The office MUST notify Custodial Personnel to close/turn off all air moving systems within the building. 
• Call 911 and tell them what you received, and what you have done with it. Indicate whether the envelope contains any 

visible powder or if powder was released. 
• Move all students/staff to another room, away from the object. 
• When help arrives, make sure an accurate list of all persons in the room is available. 
• When emergency responders arrive, they will provide further instructions. 
• Complete the Student/ Adult Accountability procedure using the Wing Leader Process. 

Important: 
• Do not panic. 
• Do not walk around with the letter or item. 
• Do not shake it. 
• Do not merely discard the item. 

 
 
Bomb Threat/ Threat Of violence 
Bomb Threat 
NOTE: Sophisticated bombs can be activated by radio signals and electronic devices -limit student use of cellular phones. Pass 
information and instructions to teachers by messenger.  
 
Phone Call Recipient 

• Keep caller on the phone as long as possible and don't hang up. 
• If student is answering the phone, have an adult take the call. 
• Signal someone to alert the Principal's office/IC. 
• Write down everything the caller says. 
• Gather as much information as possible about the caller (sex, age,, ethnicity, accent.) 
• Notice any background noises. 

 
Principal's Office/IC 

• Talk to the recipient of the call and make an assessment. 
• Decide whether or not to evacuate the building. 
• Call 911. 
• Call the District Office. They will ensure that the necessary Administrators and Board Members are notified. 
• If evacuation is necessary, refer to evacuation procedures. 
• If a shelter-in-place is necessary, refer to shelter in-place procedures. 
• Under no circumstances are employees to touch a suspicious item. 
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AR 3516.2 - Bomb Threats 
To maintain a safe and secure environment for district students and staff, the Superintendent Chief Learning Officer or designee 
shall ensure that the district's emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes 
procedures for dealing with bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety 
personnel, and staff members who customarily handle mail, telephone calls, or email. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Receiving Threats 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line in order to gather information about 
the location and timing of the bomb and the person(s) responsible. To the extent possible, the staff member should also take note of 
the caller's gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic, machinery, or 
voices. 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
Response Procedure 
The following procedure shall be followed when a bomb threat is received: 
1. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the Superintendent Chief 
Learning Officer or designee noting of the time threat was made. If the threat is in writing, the employee shall place the message in 
an envelope and take note of where and by whom it was found. 
2. Any student or employee who sees a suspicious package shall promptly notify the Superintendent Chief Learning Officer or 
designee. 
3. The Superintendent Chief Learning Officer or designee shall immediately use fire drill signals and initiate standard evacuation 
procedures as specified in the emergency plan. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
4. The Superintendent Chief Learning Officer or designee shall turn off any two-way radio equipment which is located in a 
threatened building. 
Law enforcement and/or fire department staff shall conduct the bomb search. No school staff shall search for or handle any 
explosive or incendiary device. 
(cf. 3515.3 - District Police/Security Department) 
No one shall reenter the threatened building(s) until the Superintendent Chief Learning Officer or designee declares that reentry is 
safe based on law enforcement and/or fire department clearance. 
(cf. 3516.5 - Emergency Schedules) 
To the extent possible, the Superintendent Chief Learning Officer or designee shall maintain communications with staff, 
parents/guardians, the Governing Board, other governmental agencies, and the media during the period of the incident. 
(cf. 1112 - Media Relations) 
Following the incident, the Superintendent Chief Learning Officer or designee shall provide crisis counseling for students and/or staff 
as needed. 
(cf. 6164.2 - Guidance/Counseling Services) 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
Bus Disaster 
AR 3543 - Transportation Safety and Emergencies 
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Cautionary Notice 2010-13: AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 37252.2 and Government Code 17581.5 
to relieve districts from the obligation, until July 1, 2013, to perform any activities that are deemed to be reimbursable state 
mandates under those sections. As a result, certain provisions of the following policy or administrative regulation that reflect those 
requirements may be suspended. 
Safety Equipment 
Each school bus shall be equipped with at least one fire extinguisher located in the driver's compartment which meets the standards 
specified in law. (Education Code 39838; 13 CCR 1242) 
The Superintendent Chief Learning Officer or designee shall ensure that any school bus which is purchased or leased by the district is 
equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that bus: 
(Vehicle Code 27316, 27316.5; 13 CCR 1201) 
1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver and is manufactured on or after July 1, 2005 
2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or designed for carrying 
20 or fewer passengers and the driver and having a manufacturer's vehicle weight rating of 10,000 pounds or less, and is 
manufactured on or after July 1, 2004 
When a school bus or student activity bus is equipped with a passenger restraint system, all passengers shall use the passenger 
restraint system. (5 CCR 14105) 
Safe Bus Operations 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during 
regular home-to-school transportation service. Bus drivers for school activity trips shall have the authority to discontinue bus 
operation whenever they determine that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 
(cf. 3516.5 - Emergency Schedules) 
(cf. 3540 - Transportation) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 3542 - School Bus Drivers) 
A person shall not drive a motor vehicle while using a wireless telephone, except under the following conditions: (Vehicle Code 
23123, 23125) 
1. When he/she uses a wireless telephone that is specifically designed and configured to allow hands-free listening and talking, 
provided it is used in that manner while driving 
2. For emergency purposes, including, but not limited to, an emergency call to a law enforcement agency, health care provider, fire 
department, or other emergency service agency or entity 
3. In the case of a school bus driver, for work-related purposes 
(cf. 3513.1 - Cellular Phone Reimbursement) 
(cf. 4040 - Employee Use of Technology) 
A person shall not drive a motor vehicle while using an electronic wireless communications device to write, send, or read a text-
based communication, including, but not limited to, text messages, instant messages, and email. This prohibition does not include 
reading, selecting, or entering a telephone number or name in an electronic wireless communications device for the purpose of 
making or receiving a telephone call. (Vehicle Code 23123.5) 
The Superintendent Chief Learning Officer or designee shall review all investigations of bus incidents and accidents to develop 
preventative measures. 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
The Superintendent Chief Learning Officer or designee may place a notice at bus entrances that warns against unauthorized entry. 
The driver or another school official may order any person to disembark if that person enters a bus without prior authorization. 
(Education Code 39842; 13 CCR 1256.5) 
(cf. 3515.2 - Disruptions) 
Transportation Safety Plan for Boarding and Exiting Buses 
The Superintendent Chief Learning Officer or designee shall develop a transportation safety plan containing procedures for school 
personnel to follow to ensure the safe transport of students. The plan shall include all of the following: (Education Code 39831.3) 
1. Procedures for determining if students in grades prekindergarten through 8 require an escort to cross a private road or highway at 
a bus stop pursuant to Vehicle Code 22112 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 
3. Procedures for boarding and exiting a school bus at a school or other trip destination 
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A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol. (Education 
Code 39831.3) 
Notifications 
The Superintendent Chief Learning Officer or designee shall provide written safety information to the parents/guardians of all 
students in grades prekindergarten through 6 who have not previously been transported in a school bus or student activity bus. This 
information shall be provided upon registration and shall contain: (Education Code 39831.5) 
1. A list of school bus stops near each student's home 
2. General rules of conduct at school bus loading zones 
3. Red light crossing instructions 
4. A description of the school bus danger zone 
5. Instructions for safety while walking to and from school bus stops 
(cf. 5145.6 - Parental Notifications) 
Student Instruction 
All students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures 
and passenger safety. (Education Code 39831.5) 
The Superintendent Chief Learning Officer or designee shall ensure that instruction is provided to students as follows: 
1. The Superintendent Chief Learning Officer or designee shall annually provide appropriate instruction in safe riding practices and 
emergency evacuation drills to each student who receives home-to-school transportation in a school bus. (5 CCR 14102) 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation shall 
receive safety instruction which includes, but is not limited to: (Education Code 39831.5) 
a. Proper loading and unloading procedures, including escorting by the driver 
b. How to safely cross the street, highway, or private road 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, but 
not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 
d. Proper passenger conduct 
(cf. 5131.1 - Bus Conduct) 
e. Bus evacuation procedures 
f. Location of emergency equipment 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. (Education Code 39831.5) 
Each time the above instruction is given, the following information shall be documented: (Education Code 39831.5) 
a. District name 
b. School name and location 
c. Date of instruction 
d. Names of supervising adults 
e. Number of students participating 
f. Grade levels of students 
g. Subjects covered in instruction 
h. Amount of time taken for instruction 
i. Bus driver's name 
j. Bus number 
k. Additional remarks 
This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
California Highway Patrol. (Education Code 39831.5) 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety instruction 
which includes, but is not limited to: (Education Code 39831.5) 
a. Location of emergency exits 
b. Location and use of emergency equipment 
This instruction also may include responsibilities of passengers seated next to an emergency exit. (Education Code 39831.5) 
 
 
Disorderly Conduct 
BP 3515.2 - Disruptions 



 

Comprehensive School Safety Plan 58 of 65 6/15/22 
 

The Governing Board is committed to providing a safe and orderly environment for students, staff, and others on district property or 
while engaged in school activities. 
The Superintendent Chief Learning Officer or designee shall remove any individual who, by his/her presence or action, disrupts or 
threatens to disrupt normal operations at a school campus or any other district facility, threatens the health or safety of anyone on 
district property, or causes or threatens to cause damage to district property or to any property on school grounds. 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515 - Campus Security) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131.4 - Student Disturbances) 
The Superintendent Chief Learning Officer or designee shall establish a plan describing staff responsibilities and actions to be taken 
when an individual is causing or threatening to cause a disruption. The plan shall address, as appropriate, visitor registration 
procedures; campus security measures; evacuation procedures; lock-down procedures; possible responses to an active shooter 
situation; communications within the school and with parents/guardians, law enforcement, and the media in the event of an 
emergency; and crisis counseling or other assistance for students and staff after a disruption. In developing such a plan, the 
Superintendent Chief Learning Officer or designee shall consult with law enforcement to create guidelines for law enforcement 
support and intervention when necessary. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 3515.7 - Firearms on School Grounds) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent Chief Learning Officer or designee shall provide training to school staff on how to identify and respond to 
actions or situations that may constitute a disruption. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
Any employee who believes that a disruption may occur shall immediately contact the principal. The principal or designee shall 
notify law enforcement in accordance with Education Code 48902 and 20 USC 7151 and in other situations, as appropriate. 
 
 
AR 3515.2 - Disruptions 
The principal or designee may direct any person, except a student, school employee, or other person required by his/her 
employment to be on school grounds, to leave school grounds or school activity if: 
1. The principal or designee has reasonable basis for concluding that the person is committing or has entered the campus with the 
purpose of committing an act which is likely to interfere with the peaceful conduct, discipline, good order, or administration of the 
school or a school activity, or with the intent of inflicting damage to any person or property. (Education Code 44810, 44811; Penal 
Code 626.7) 
2. The person fights or challenges another person to a fight, willfully disturbs another person by loud and unreasonable noise, or 
uses offensive language which could provoke a violent reaction. (Penal Code 415.5) 
3. The person, without lawful business for being present, loiters around a school or reenters a school within 72 hours after he/she 
was asked to leave. (Penal Code 653b) 
4. The person is required to register as a sex offender pursuant to Penal Code 290 and does not have a lawful purpose and written 
permission from the principal or designee to be on school grounds. (Penal Code 626.81) 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.5 - Sex Offender Notification) 
5. The person is a specified drug offender, as defined in Penal Code 626.85, and does not have written permission from the principal 
or designee to be on school grounds. However, such specified drug offender may be on school grounds during any school activity if 
he/she is a student or the parent/guardian of a student attending the school. (Penal Code 626.85) 
6. The person willfully or knowingly creates a disruption with the intent to threaten the immediate physical safety of students, staff, 
or others while attending, arriving at, or leaving school. (Penal Code 626.8) 
7. The person has otherwise established a continued pattern of unauthorized entry on school grounds. (Penal Code 626.8) 
(cf. 1240 - Volunteer Assistance) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 6145.2 - Athletic Competition) 



 

Comprehensive School Safety Plan 59 of 65 6/15/22 
 

The principal or designee shall allow a parent/guardian who was previously directed to leave school grounds to reenter for the 
purpose of retrieving his/her child for disciplinary reasons, medical attention, or family emergencies, or with the principal or 
designee's prior written permission. (Penal Code 626.7, 626.85) 
When directing any person to leave school premises, the principal or designee shall inform the person that he/she may be guilty of a 
crime if he/she: (Education Code 32211; Penal Code 626.7, 626.8, 636.85) 
1. Fails to leave or remains after being directed to leave 
2. Returns to the campus without following the school's posted registration requirements 
3. Returns within seven days after being directed to leave 
(cf. 0450 - Comprehensive Safety Plan) 
Whenever an individual is causing or threatening to cause a disruption at any district facility other than a school campus, the 
Superintendent or designee may direct that individual to leave the facility consistent with this regulation and the accompanying 
Board policy. 
Appeal Procedure 
Any person who is asked to leave a school building or grounds may appeal to the Superintendent Chief Learning Officer or designee. 
This appeal shall be made no later than the second school day after the person has departed from the school building or grounds. 
After reviewing the matter with the principal or designee and the person making the appeal, the Superintendent Chief Learning 
Officer or designee shall render his/her decision within 24 hours after the appeal is made, and this decision shall be binding. 
(Education Code 32211) 
The decision of the Superintendent Chief Learning Officer or designee may be appealed to the Governing Board. Such an appeal shall 
be made no later than the second school day after the Superintendent Chief Learning Officer or designee has rendered his/her 
decision. The Board shall consider and decide the appeal at its next scheduled regular or adjourned regular public meeting. The 
Board's decision shall be final. (Education Code 32211) 
In any circumstance where a person has been directed to leave a school building or ground where the Superintendent's or Board's 
office is situated, he/she may nevertheless enter the school building or ground solely for the purpose of making the appeal. 
(Education Code 32211) 
 
BP5131.4 - Student Disturbances 
The Governing Board desires to provide orderly campuses that create a positive school environment and are conducive to learning. 
When students initiate or are involved in a campus disturbance that has the potential to threaten the safety of students or staff, the 
Superintendent Chief Learning Officer or designee may request law enforcement assistance. 
The Superintendent Chief Learning Officer or designee and the principal of each school shall establish a school disturbance response 
plan that is intended to curb disruptions which may lead to riots, violence, or vandalism at school or at school-sponsored events. In 
developing each school's plan, the Superintendent Chief Learning Officer or designee shall consult with local law enforcement 
authorities to create guidelines for law enforcement support and intervention. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5131.5 - Vandalism and Graffiti) 
Staff are encouraged to be alert to conditions at school that may lead to a disturbance, such as racial or cultural conflict, student 
protests, or gang intimidation and confrontations. Staff who believe that a disturbance is imminent, or who see a disturbance 
occurring, shall immediately contact the principal and invoke the school disturbance response plan. 
(cf. 4131 - Staff Development) 
(cf. 5136 - Gangs) 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 5145.9 - Hate-Motivated Behavior) 
Students who participate in a campus disturbance shall be subject to disciplinary action in accordance with Board policy and 
administrative regulations. 
(cf. 3515 - Campus Security) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
AR5131.4 - Student Disturbances 
Prohibited Activities 
A student involved or attempting to be involved in any of the following prohibited activities shall be subject to discipline: 
1. Disturbing the peace, including, but not limited to, causing or attempting to cause a riot, burning or destroying property, fighting, 
challenging another to fight, or using offensive words likely to provoke a fight 
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(cf. 3515 - Campus Security) 
2. Disrupting school operations, including, but not limited to, exercising free expression which is obscene, libelous, or slanderous or 
so incites students as to create a clear and present danger of the commission of unlawful acts on school premises or the violation of 
lawful school regulations, or substantially disrupting the orderly operation of the school (Education Code 48907) 
(cf. 5145.2 - Freedom of Speech/Expression) 
Other examples of activities that may be considered disrupting school operations include, but are not limited to: 
a. Organizing or participating in unauthorized assemblies on school premises 
b. Participating in sit-ins or stand-ins which deny students or employees normal access to school premises 
c. Interfering with or unauthorized use of the district's computer system 
(cf. 6163.4 - Student Use of Technology) 
3. Refusing to disperse, including, but not limited to, assembling for the purpose of causing a disruption and refusing to disperse 
upon the direction of school personnel 
4. Boycotting school, including, but not limited to, participating in any protest that involves nonattendance where attendance is 
required at school, class, or at a school activity 
Any student who participates in a boycott shall be given an unexcused absence and may be classified as truant, regardless of any 
parent/guardian approval of the absence. 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Extension of Class Period and/or Dismissal of School 
During any disturbance in which additional students might become involved while changing classes, the principal or designee may 
notify all staff that any class currently in session will be extended until further notice. Upon receiving this notification, staff shall 
ensure that all students in their charge remain in one location under their supervision and shall ask all students who are in the halls 
to return to their classes immediately. 
The principal may also request that the Superintendent Chief Learning Officer dismiss school in accordance with the school 
disturbance response plan. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
 
Earthquake 
AR 3516.3 - Earthquake Emergency Procedure System 
 
Earthquake Preparedness 
Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more students, 
or more than one classroom, and shall be incorporated into the comprehensive safety plan. (Education Code 32282) 
(cf. 0450 - Comprehensive Safety Plan) 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System. (Government Code 8607; 19 CCR 2400-2450) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
The Superintendent Chief Learning Officer or designee may work with the California Emergency Management Agency and the 
Seismic Safety Commission to develop and establish the earthquake emergency procedures. (Education Code 32282) 
Earthquake emergency procedures shall outline the roles and responsibilities of students and staff during and after an earthquake. 
Earthquake emergency procedures shall include, but not be limited to, all of the following: (Education Code 32282) 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff 
2. A drop procedure whereby each student and staff member takes cover under a table or desk, dropping to his/her knees, with the 
head protected by the arms and the back to the windows 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools. 
3. Protective measures to be taken before, during, and following an earthquake 
4. A program to ensure that students and staff are aware of and properly trained in the earthquake emergency procedure system 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
Earthquake emergency procedures shall designate primary and alternative locations outside of buildings, which may include areas 
off campus if necessary, where individuals on a school site will assemble following evacuation. In designating such areas, the 
Superintendent Chief Learning Officer or designee shall consider potential post-earthquake hazards outside school buildings 
including, but not limited to, power lines, trees, covered walkways, chain link fences that may be an electric shock hazard, and areas 
near buildings that may have debris. 
Earthquake emergency procedures also shall outline primary and alternative evacuation routes that avoid areas with potential 
hazards to the extent possible. The needs of students with disabilities shall be considered when planning evacuation routes. 
The Superintendent Chief Learning Officer or designee shall consider the danger of a post-earthquake tsunami when developing 
evacuation routes and locations, including the need to evacuate to higher ground. 
The Superintendent Chief Learning Officer or designee shall identify at least one individual within each building to determine if an 
evacuation is necessary, the best evacuation location, and the best route to that location when an earthquake occurs. 
The Superintendent Chief Learning Officer or designee shall identify potential earthquake hazards in classrooms and other district 
facilities, including, but not limited to, areas where the main gas supply or electric current enters the building, suspended ceilings, 
pendant light fixtures, large windows, stairwells, science laboratories, storage areas for hazardous materials, shop areas, and 
unsecured furniture and equipment. To the extent possible, dangers presented by such potential hazards shall be minimized by 
securing equipment and furnishings and removing heavy objects from high shelves. 
Earthquake While Indoors at School 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
1. Staff shall have students perform the drop procedure. Students should stay in the drop position until the emergency is over or 
until further instructions are given. 
2. In laboratories, burners should be extinguished, if possible, before taking cover. 
3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects or furniture that may fall. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly locations are 
safe and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that require 
immediate evacuation, staff shall account for all students under their supervision and shall evacuate the building in an orderly 
manner. 
Earthquake While Outdoors on School Grounds 
When an earthquake occurs, the following actions shall be taken by staff or other persons in authority who are outdoors on school 
grounds: 
1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power poles, or exposed wires. 
2. Staff shall have students perform the drop procedure. 
3. Staff shall have students stay in the open until the earthquake is over or until further directions are given. 
Earthquake While on the Bus 
If students are on the school bus when an earthquake occurs, the bus driver shall take proper precautions to ensure student safety, 
which may include pulling over to the side of the road or driving to a location away from outside hazards, if possible. Following the 
earthquake, the driver shall contact the Superintendent Chief Learning Officer or designee for instructions before proceeding on the 
route or, if such contact is not possible, drive to an evacuation or assembly location. 
(cf. 3543 - Transportation Safety and Emergencies) 
Subsequent Emergency Procedures 
After an earthquake episode has subsided, the following actions shall be taken: 
1. Staff shall extinguish small fires if safe. 
2. Staff shall provide first aid to any injured students, take roll, and report missing students to the principal or designee. 
3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical switches until the area is declared 
safe. 
4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks or earth slippage affecting buildings. 
5. The principal or designee shall post staff at safe distances from all building entrances and instruct staff and students to remain 
outside the buildings until they are declared safe. 
6. The principal or designee shall request assistance as needed from the county or city civil defense office, fire and police 
departments, city and county building inspectors, and utility companies and shall confer with them regarding the advisability of 
closing the school. 
7. The principal or designee shall contact the Superintendent Chief Learning Officer or designee and request further instructions 
after assessing the earthquake damage. 



 

Comprehensive School Safety Plan 62 of 65 6/15/22 
 

8. The Superintendent Chief Learning Officer or designee shall provide updates to parents/guardians of district students and 
members of the community about the incident, any safety issues, and follow-up directions. 
 
 
Fire on School Grounds 
AR 3516.1 - Fire Drills and Fires 
Fire Drills 
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 
level, and not less than twice every school year at the secondary level. (Education Code 32001) 
1. The principal shall notify staff as to the schedule for fire drills. 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 
3. Teachers shall ascertain that no student remains in the building. 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 
route is blocked. 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 
Superintendent Chief Learning Officer or designee. 
Fires 
When a fire is discovered in any part of the school, the following actions shall be taken: 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection 
and alarm system. (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, 
and provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick 
them up or until they can be safely transported to their homes. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
 
 
Loss or Failure Of Utilities 
Utility: Major System Failure 
Site Action 
1)  Power failure. 

• Site Administrator notifies Maintenance and appropriate utility company. 
• Students are to remain in class with their teacher and are to be under the supervision of the staff at all times. If you are in 

complete darkness, move students to a more lighted area within the building. Notify the office of your location when 
possible. 

• Teachers are to turn off all appliances, computers, and other electrical equipment. Turn off electric motors. This will help 
us avoid damage from a power surge once power is resumed. 

• Teachers without a class are to report to the School Office. They will assist as needed in classrooms and act as "runners." 
• We will communicate with classes via "runners" and/ or bullhorns. 
• If power is out for an extended period of time, we will attempt to maintain our regular class schedule (i.e. maintain 

starting and ending times for periods.) You will be notified of the specific schedule to be followed. 
• Until told to do otherwise, students/staff are to remain in their classrooms. Please do not release students from class 

until instructed to do so. 
• If school is to be dismissed early, you will be notified. (Because of the time required for transportation to activate the 

buses for the students, it may be several hours between when we lose power and the time school can be dismissed.) 
2)  Downed power lines or broken gas mains. 

• Evacuate the area. 
• Move upwind from leaks. 
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• Do not touch or move any power lines. 
• Call Maintenance. 

3)  Main telephone failure. 
• Use nearest operational phone (cell phone, pay phone, residence). 
• Notify the District Office. 

4)  Water service disruption. 
• Do not use toilets or other water facilities. Leave all sinks in the off position. 
• Contact Maintenance. 

 
District Action 

• Dispatch appropriate Maintenance personnel to site. 
• Establish emergency communications as necessary. 
• Coordinate emergency response from Transportation, Food Services, etc. 
• Coordinate with appropriate utility. 

 
 
Psychological Trauma 
Tips for the classroom  
Classroom debriefing is a very successful form of crisis intervention in traumatic incidents. These activities provide a break from the 
normal classroom routine and give students a chance to begin to ventilate feelings and explore the implications and their reactions 
to the event in a safe, structured, supportive environment with trained, caring adults.  
Keep in mind that every participant has the right to pass, interaction between members should be respectful, and most importantly, 
what is said is confidential unless the facilitators believe someone is in danger of hurting themselves or others.  
All students, regardless of age, experience loss and grief when given a safe environment in which to express what they are 
experiencing. This can become a process of growth and healing. The following guidelines are meant to provide just such an 
environment. 

• Do not deny any students their feelings. Give them permission to express what they are experiencing without shame. 
• Do not judge one student's reaction by another's. 
• Reassure them that anger, guilt, sadness, and tears are normal responses to loss. 
• Tell them you are sorry about the loss. 
• Encourage students to talk about their feelings, but respect the right not to talk if they choose not to. Suggest alternative 

means of expressing themselves such as drawing their feelings, writing a short story or poem, sculpting with clay, 
listening to music which seems to capture their feelings, etc. 

• Assist students in understanding that to heal they will need time alone as well as time with their friends and family. 
• Let them know that a person can be very sad even though they may not be crying. 
• Help students to recognize their anger and to find non-hurtful, constructive ways of ventilating it. 
• Encourage students to discuss their guilt feelings. Help them to determine if their guilt is justified or rational. Let them 

know they are only human and that we all continue to learn as we experience more of life. 
• Charitable and other altruistic acts provide socially constructive means of mourning and can help to mitigate feelings of 

guilt. Be cautions of excessive memorials. 
• Be aware of student's intellectual and emotional limitations and understand their development stage. 
• Provide honest, clear and direct answers to questions about the death, the funeral, and other aspects of the loss. 
• When you don't have an accurate answer to something, say so. 
• When you sense a student or staff member needs individual help, notify your crisis response team. 
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What can we do as staff to comfort students and each other?  
On-going Activities  
With all groups, a variety of activities might be appropriate as the days go by. Classroom activities for students such as drawing, 
journal writing, play reenactment, creative writing or a similar event with different outcome or discussion groups are very helpful. 
Writing thank you notes to the emergency responders or getting involved in an activity to assist the parents/family of the victim(s) 
are all ways to continue the ventilating of feelings and help children recover from the trauma.  
Providing separate Safe Rooms for children and staff to use as a resource when they are unable to cope and just need a place to take 
a time out is another activity. These rooms are to be supervised by the Incident Management Team or designee and should have 
writing and drawing supplies available as well as information on grief and trauma along with food and drink.  
Staff meetings held either before school or after school for the next several days after the incident is important. It is here that staff 
can draw strength and support from one another, so they can continue to support students. Again, all staff need to be included, not 
just teachers.  
Possible Grief Responses  
Keep in mind that an individual's reaction to stress may present itself in a variety of ways. Look for the following in students and 
staff:  
 
Physical Signs: 
Hollowness in the stomach  
Tightness in the chest 
Tightness in the throat 
Over-sensitivity to noise 
Breathlessness, feeling short of breath  
Weakness in the muscles  
Dry mouth 
Lack of energy 
 
Emotional Signs: 
Sadness 
Anger 
Helplessness 
Guilt and self-reproach 
Shock 
Anxiety 
Yearning 
Emancipation 
Loneliness 
Relief 
Numbness 
Fatigue 
 
Behavioral Signs: 
Preoccupation 
Sleep Disturbances 
Absent-minded behavior 
Appetite disturbance 
Sighing 
Crying 
 Restless over activity 
Carrying objects that remind them of the victim 
Hallucinations 
Social withdrawal 
Dreams of dying 
Avoids or visits laces of reminders of the victim 
Treasurers objects of the victim 
Cognitions 
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Disbelief  
Confusion 
 
 
Suspected Contamination of Food or Water 
AR 3514 - Environmental Safety 
The quality and safety of the district's drinking water sources shall be regularly assessed and drinking fountains shall be regularly 
cleaned and maintained to avoid the presence of dirt, mold, or other impurities or health concerns. 
 
Whenever any contaminants in the drinking water are determined to be a concern, the Superintendent Chief Learning Officer or 
designee shall take reasonable steps to identify the source and mitigate the concern to ensure the availability of safe drinking water. 
As needed, the Superintendent Chief Learning Officer or designee shall provide alternative sources of drinking water, such as bottled 
water, to ensure that students have access to fresh drinking water at mealtimes and at other times throughout the day. 
 
Whenever testing of drinking water finds concentrations of lead that exceed federal and state standards, the Superintendent Chief 
Learning Officer or designee shall notify parents/guardians and take immediate steps to make inoperable any fountains or faucets 
where excess lead levels may exist.  (Health and Safety Code 116277) 
 
 
Tactical Responses to Criminal Incidents 
Faculty Initial Actions and Response 
 
"What to Do if You Discover an Incident''  
Typically, incidents involving schools will come to the attention of a faculty or staff member by observation. The first faculty member 
discovering or receiving information about an incident will do the following:  
1.  Call the police or fire department immediately. The local emergency number is 911.  
2.  Activate the emergency system - Notify the site office/ initiate an all-call / notify the District Office, provide the following 
information; 

• Your name 
• Nature of incident 
• Location of incident 
• Severity of injuries or property damage 

Telephone number (as a call back)/ your location  
3.  Take action to protect students and adults. This might Include: 

• Moving people away 
• Isolating and securing the area 
• Providing assistance as needed to students and personnel 
• Directing public safety responders to the scene 

The district recognizes that catastrophic events can occur with little or no warning. The following information is to assist you should 
an incident occur. 
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